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  santosh  
 santosh-392951@2freemail.com 
 OBJECTIVE
To be a key factor in the organization’s growth contributing through ability and skills that makes a significant difference to the organization's growth and where my creativity and ideas are not just limited to my responsibilities. 
Work Experience
Working with group of Company (DUBAI – UAE) as accountant since april  2017 Till Date.
Key Responsibilities

· Prepares daily statement , petty cash voucher  by compiling and analyzing account information.

· Documents financial transactions by entering account information.

· Recommends financial actions by analyzing accounting options.

· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.

· Substantiates financial transactions by auditing documents.

· Maintains accounting controls by preparing and recommending policies and procedures.

· Reconciles financial discrepancies by collecting and analyzing account information.

· Secures financial information by completing data base backups.

Work Experience
Worked with group of company  as a Assistant accountant since augest 2016 To march2017 (8 Months).
Key Responsibilities

· Checking Statement of Account
· Counting Money

· Giving Daily Report

· Monthly closings and preparation of monthly financial statements

· Draw up monthly financial reports

· Encoding Daily Sales - Preparing Statement of Account/Billing -     Filling documents

· Preparing monthly Sales report

· Collect Unpaid Accounts

· Received payments

· Cashing cheque 

· Checking statements

· Processing payments 

· Making money transfers
MBA PROJECT (60 DAYS) (MARCH – APRIL 2015)
Company

- Hindustan unilever
Location

-  lucknow (India/uttar pradesh)

Project Topic
- working capital
Qualification
	Degree
	Year
	Institution
	Board/

University
	Percentage (%)

	MBA
(finance/Marketing)

(Full Time)
	2013-15
	Indira Gandhi institute of co-operative management (LUCKNOW)
	Dr.A.P.J.Abdul kalam technical university uttar Pradesh 
	66%


	B.COM
	2013
	Allahabad university
	Allahabad university 
	54%

	H.S.C
	2009
	Kendriya vidyalaya (AFS)Jaisalmer
	C.B.S.E
	57%

	S.S.C
	2007
	Kendriya vidyalaya (AFS)Jaisalmer

	C.B.S.E
	45%



Personal Details

	Date of Birth

Passport Number


	             16th september 1990
N0133318 (INDIA) (Expiry – 31/05/2025)

	Marital Status


	             Married

	Strengths
Language Known

Home Town
	     Good Communication Skills

     Good Personal Relation Skills

     Good Convincing Power

     Flexible To Change
             English, Hindi 
               INDIA ,City –Gonda ,State – Uttar pradesh
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CURRICULUM VITAE       

















