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KAREEM SULAIMON OWOIYA

Email: kareem-393106@2freemail.com 
PERSONAL DETAILS:


	Date of Birth:
	-
	25th February, 1988

	Sex:
	-
	Male

	Marital Status:
	-
	Single

	Local Government Origin:
	-
	Ifelodun

	State Origin:
	-
	Kwara

	Nationality:
	-
	Nigerian

	Religious:
	-
	Islam

	Contact Address:
	-
	8, Sule Closet, Ijora-Badia, Apapa, Lagos, Nigeria.


CAREER OBJECTIVE:


To acquire a position in a reputable company that enables to challenge and maximize the knowledge and skill, and contribute the best of my ability and quota, so as to improve organization goals.

SKILLS POSSESSED:


· Ability to possessed interpersonal skill and positive team player.
· Ability to possessed strong telephone and e-mail communication skill.
· Remarkable ability to communicate effectively, both orally and in writing.
· Remarkable word processing and data entry with excellent knowledge of Microsoft Word, Excel, PowerPoint, Outlook, Printing and Photocopy.
· Great knowledge of general accounting principles.
· Ability to possessed strong numerical and analytic skill.
· Deep ability to compile information and prepare reports.
· Ability to take daily record of sales/activities and prepare report.
· Ability to lift up to 50lbs weight.
· Ability to load and off-load goods.
· Ability to listen to details and description, and work under pressure with no or little supervision.
· Ability to try new things and interested in improving efficiency on assigned tasks.
· Ability to relocation to any other region than Africa regional and adaptation.
LANGUAGE PROFICIENCY:


English & Yoruba.

EXPERIENCES:


	Rotoxes Lukman Enterprises
	7, Taiwo street, Bariga,
	2015 - 2019

	Position: Data entry officer
	Lagos, Nigeria.
	


Responsibilities:

· Organize daily working place (Cleaning and file arrangement.)
· Enter data into computer i.e. typed information into computer.
· Forwarded information received from e-mail to right department.
· Compile information and prepare reports.
	Monikol Nigeria Limited
	Old Abeokuta road,
	2010 - 2014

	Position: Casual Worker
	Agege-Lagos, Nigeria.
	

	Responsibilities: Packed goods into carton and loaded it into Lorries and Trucks.
	

	EDUCATION:
	
	

	Apapa Iganmu LCDA Computer School
	Apapa-Lagos, Nigeria.
	2006 - 2007

	Computer Training;
	
	

	Jubril Martins Memorial Grammar School;
	Surulere-Lagos, Nigeria.
	2000- 2006

	Ireti Owoseni Primary School Badia;
	Apapa-Iganmu, Lagos, Nigeria.
	1993 - 1999


CERTIFICATES:


· 2007Diploma in Desktop Publishing (Professional Certificate)
· 2006Senior Secondary School Certificate Examination ( SSSC- WAEC)
· 1999Primary School Living Certificate (Certificate)
HOBBIES:


· Researching, Reading, Writing, Listening, Traveling and Football.
