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CAREER OBJECTIVE
                           Looking forward to work in an Organization that offers challenging job and bright future where my knowledge can be shared and enriched and my performance is rewarded with Responsibilities.
ACADEMIC QUALIFICATIONS
· B.COM (BACHELOR DEGREE IN COMMERCE)
      BHARATHIYAR UNIVERSITY  
· HIGHER SECONDARY  (+2)
PROFESSIONAL CERTIFICATIONS
· DIPLOMA IN INDIAN AND FOREIGN ACCOUNTING (DIFA)
COMPUTER SKILLS
· MS OFFICE
· TALLY

· PEACH TREE

· QUICK BOOK  
PROFESSIONAL EXPERIENCE
DESIGNATION   : JUNIOR ACCOUNTANT
DURATION 
   : 1 YEAR 
DESIGNATION   : ACCOUNTS 
DURATION 
  : 8 MONTHS
STRENGTHS
· Well versed with Ms office& Internet Application

· Capable to work independently 
· Ability to work under pressure &meet deadline.
· Pleasing mannered and ability to get along with people.

· Disciplined and always keeps positive attitude 
· Faster adaptability to changing environment
KEY RESULT AREAS
· Maintaining books of Accounts 
· Credit Controls

· General Administration

· Preparing Statements

· Familiar with Procurement /Purchase & Inventory.
· Experience in Manual & Computerized Accounting
With work exposure as follows:
· Office Management

· Co- Coordinating the Sales Persons

· Preparing Receipt Vouchers

· Preparing Payment Vouchers

· Cash Collection

· Preparing Daily Sales Report

· Preparing Daily Stock Report

· Keeping Personal Ledgers

· Preparing Monthly Statement for Outstanding Customers

· Follow up the Customer for the Payment

· Prepare Bank Reconciliation statement
· Preparation of  books of accounts, Cash dealings, Bank etc
· Handling cash transactions , Stock reconciliation & Stock Auditing
· Handling Correspondence with corporate offices through Internet.
· Preparation of Quotations, Invoices,  Orders, Accounts Statements 

· To prepare Account Receivables and Account Payables in daily transactions

DECLARATION
I do hereby declare that all the information given above is true to the best of my knowledge and belief.

SALIH 
�
�



Email: � HYPERLINK "mailto:salih-393522@2freemail.com" �salih-393522@2freemail.com� 


 (Visit Visa) 


05-08-2019 to 4-11-2019





CURRENT ADDRESS


DEIRA, DUBAI, UAE





POST APPLIED


 ACCOUNTANT                 





PERSONAL PROFILES


D.O.B 	: 10.05.1996


Gender 	: Male


Nationality	: Indian


Status	               : Single





LANGUAGES


English 


Malayalam 














