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	      PERSONAL INFORMATION
	Saranya

	

	
	Email: saranya-393822@2freemail.com 

	
	Date of birth   28/07/1989 


	WORK EXPERIENCE
	 


	October’2013 –till now
	Senior Associate (Team Leader)

	
	MOTOR COMPANY, Coimbatore, India

	
	Main activities and responsibilities:
· Maintain fixed asset detail; including adding assets, transferring CWIP accounts to active and disposing of assets when needed.
· Track company expenditures for fixed assets in comparison to the capital budget and management authorizations.
· Reconcile the balance in the fixed asset subsidiary ledger to the summary-level account in the general ledger

· Statistical adjustments – Corporate reporting 

· Net Book Value analysis -Individual asset wise comparison among General ledger /Sub ledger /Asset Mgmt history report (NBV report)
· Monthly Depreciation analysis files preparation and variance analysis.
· Assist with the execution of the company’s S-Ox 404 self-assessment process and analysis of key controls to ensure S-Ox 404 documentation remains effective 

· Department coordinator for the annual file maintenance of all records

· Works closely with project initiators in order to gather information on the status of projects; advise project managers on resolution of issues related to improper spending or overspending on projects

· Work with the outside auditors (PWC) to identify and remediate Sarbanes Oxley control deficiencies.

· Conduct surprise ‘Data Privacy and Security Audit’ on a quarterly basis and publish the report to the management.

	   May, 2012 – September 2013
	Auditing Trainee

	
	· Income tax return filing
· Service tax e filing
· Revenue Audit in Banks and other related Auditing works

· General Audit tasks.



	
	

	   May, 2010 – February 2011
	  Programmer Analyst Trainee

	
	Cognizant Technology Solution

	
	· Main activities and responsibilities:
· Peoplesoft finance module testing
· Supplier contract management testing
· Accounts payable testing
· General ledger testing


	EDUCATION AND TRAINING
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	         2010

        2006-2009
       2004-2006
        2002-2004
	ICWAI Intermediate 
	

	
	ICWAI Kolkatta

	
	B.Com
Ponnaiyah Ramajeyam College, Thanjavur

Higher Secondary School 12th  Grade Exam

St. Joseph Girls Higher Secondary School, Thanjavur

State Board of Education 10th Grade Exam

St.Joseph Girls Higher Secondary School, Thanjavur


	PERSONAL SKILLS
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	Mother tongue(s)
	Tamil

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	C2
	C2
	C2
	C2
	C2

	Hindi
	A1
	A1
	
	
	A1

	
	Levels: A1/2: Basic user - B1/2: Independent
 user - C1/2 Proficient user


	Communication skills
	· Positive and effective communication skills majorly gained through work experience in cross functional team projects.


	Organisational / Team skills
	· Team player
· Team leader
· Quick learner



	Job-related skills
	· PeopleSoft Finance Module(Oracle)
· Tally ERP-9
· MS Windows 


	Computer skills
	· Good command over Microsoft Office Tools.
· HTML
· Oracle


	ADDITIONAL INFORMATION
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	Study visit(s)
	· Auditing Training on Income tax Law and Practice for  4 weeks.


	Work Achievements
	· Completed two Kaizen on “Streamlining of Journal Entries” and “Repository of Accounting Coordinators”.
· Completed the Ledger strategy roll out for Brazil, Argentina & Europe.
· Streamlined the World Wide Ledger Analysis process for South America, which was much appreciated by the US Counter parts. 

· Streamlined the World Wide Ledger Analysis process for Asia Pacific Region , which was much appreciated by the Hungary Counter parts.

· Streamlined the Overtime premium process for US & Canada markets.
· Successfully completed the IFRS implementation in North America & South America markets.

· Streamlined the Capital Lease process for North America, South America & South Africa markets.
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	Name
Nationality


	Saranya
	

	
	

	
	Indian
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