Sajjad 
E-mail: sajad-393973@2freemail.com
OBJECTIVE & VISUALIZATION

 To pursue a challenging research career in an intellectually stimulating environment that will aid me to realize my vision of being a forefront of financial key in the competitive business world. 

PROFESSIONAL EXPERIENCE

· Working as Operations Manager May 2015 till date in Dubai.

JOB DESCRIPTION 
· Well versed with Mirsal 2, re-export, imports & reimburse duty of GCC

· Handling e-clearing, all documentation related to shipment import and export.

· Assist clientele via phone & satisfy with service rendered 

· Perform filing, data management 

· Assist with all other office administrative duties

· Handling transportation with proper delegation of work

· Maintain debtors & creditors for too maintain strong key over all company finance

· Accomplishment of duties on or before deadlines. 

· Handling Custom Refund.   
· Worked as a Logistics Operation Executive from November 2013 to Jan 2015 in Nasik.

         JOB DESCRIPTION 
	· Responsible for Order Registration, Invoicing, LR, Checking orders, checking back order, sales estimation, PCS, GRN, Inventory management on SAP Software

	· Manage Customer relationship, call assistance, and email assistance.

	· Dispatch Process, Packing and Dock Audit

	· Preparation of Daily Report and control charts for process parameters.

	· Man Power handling.


· Responsible for updating and filing of stock. Prepares delivery schedule of packing materials.

· Monitors materials and supplies inventory by up-dating the stock cards. Conduct month-end inventory.

· Coordinates with production control clerk in preparing material requirements
ACADEMIC ACCOMPLISHMENT

· Bachelor of Commerce with 1st class from Pune University 2012-2013 (Nashik, India) 

· Post-Graduate Diploma in Material Logistics Management.
 SOFTWARE EXPERTISE

· OPERATING SYSTEM       : Windows XP Professional, Windows 2000, Windows 2000NT, Windows 98

· OFFICE MANAGEMENT   : MS Word, MS Spreadsheet, MS Power Point and MS     Access

· SOFTWARE              : SAP Software (Material Management)
SELF APPRAISAL

· Honest & positive attitude and completely determined towards assigned job
· Excellent presentation and communication skills
· Like meet people at different level
· Self motivated individual capable of taking ownership and working independently
· Committed to delivering quality results and exceeding expectations
· Good team player and capable to work under pressure and time deadlines
INQUISITIVE

· Reading, Travelling, Music, Cricket & Internet browsing

     PERSONAL DETAILS

· DATE OF BIRTH
 : 06-12-1991
· NATIONALITY
 : Indian

· RELIGION                : Muslim

· MARITUAL STATUS : Single 

· LANGUAGE KNOWN: English, Gujarati, Hindi

· VISA STATUS           : Expiring June 2021
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