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WORK EXPERIENCE

Accounting Officer 1

February 2017 – August 2019

Tabaco City, Albay, Philippines

Duties/Tasks

Responsible for safekeeping of files and documents concerning check issuances, tax payments, and bookkeeping functions.
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Preparing of vouchers and issuance of checks for loan availments
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Monitoring and computing of the daily check issuances and cancellations
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Processing of MC service insurance and safekeeping of all company service unit's original OR/CR
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Processing of Bureau Internal Revenue (BIR) tax payments
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Conduct and facilitate trainings and workshops on Book of Accounts to staff of 50+ branches.
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Orient cash custodians on basic bookkeeping functions to ensure compliance with tax requirements.
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Provide input on the setting up of internal accounting system control in preparation for the company’s plan to enter the Initial Public Offering (IPO)
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Review and monitor backlogs in the book of accounts, and recommend corrective actions / improvements.
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Entrusted with day to day supervisory tasks, checking of PCF and payroll, when the Department head is away
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1'am a young professional with over two years of work experience from a money lending company. |
have taken an active role in instituting new standard operating procedures that resulted in a significant
improvement in the internal control system for account monitoring and reporting across the 50+
branches of the company. | am eager to take on bigger challenges as | look forward to exploring the
international field of accounting. | am very keen on pursing continuous professional development via
trainings, short courses, and a master's degree.

diduran08@gmailcom  [] +o7105058316  Q oo pemar par 28 June 1995 [ 3

diduran jobs180.com







SKILLS


  Bookkeeping/sound knowledge in Accounting


  Sound knowledge in MYOB Accounting software

  Good oral and written communication skills in English


  Problem-solving skills


  Sound knowledge in MS word, MS excel, MS power point

ORGANIZATIONS

Gerry Roxas Foundation for Education and Leadership Program (2012)

Supreme Student Government (2008 – 2012)

DBPMCF School Paper (2010 – 2012)

Peer Counselors’ Organization (2012 – 2013)

Junior Philippine Institute of Accountants-AUL (2012 – 2016)

National Federation of Junior Philippine Institute of Accountants

EDUCATION

Bachelor of Science in Accountancy University of Sto. Tomas-Legazpi, 2016
Legazpi City, Albay, Philippines



HONOR AWARDS

Dean’s Lister

UNIVERSITY OF STO. TOMAS- LEGAZPI

St. Thomas Award for Academic Performance

UNIVERSITY OF STO. TOMAS- LEGAZPI
St. Dominic de Guzman Award for Outstanding Leadership Performance

UNIVERSITY OF STO. TOMAS- LEGAZPI
Scholar, Philippine Institute of Certified Public Accountants - Qatar
Philippine Institute of Certified Public Accountant- QATAR

Consistent Honor student and Recipient of various awards including Youth Leadership Awards, Academic Excellence Awards, Service Awards, and Loyalty Award

 DANIEL B. PENA MEMORIAL COLLEGE FOUNDATION




           TRAININGS AND SEMINARS


STRATA IV: Leadership Imperatives in Extraordinary times (Legazpi City, February 2014)


“Increasing your Taxation IQ: Updates on recent Changes and Strategies in taking the CPA Board Exam” (Aquinas University of Legazpi, September 28, 2015)



Regional Environmental Summit 2014 (Aquinas University of Legazpi, September 12, 2014)


Accountancy Week: Meet the Examiners “Enhancing laws, rules and regulations, Development of person as professional”(Villa Caceres Hotel, Naga City, July 24,2015)


Bugkos 2015: Bridging Divergence And Developing Responsible Student Leadership Towards A Unified Region V JPIA( Costa Palmera Resort, Sto. Domingo, Albay, July 25-26, 2015)


5th Leadership and Career Congress with the theme “Shaping Tomorrow’s Leaders” (Ibalong Centrum for Recreation, Legazpi City, September 24, 2015)


RMYC Cup 3: Management Advisory Services, Cost accounting and Advanced Accounting (Macagang Business Center, Nabua, Camarines Sur, September 25, 2015)


16th RMYC Dawani 2015: Unleashing and bringing JPIA potentials to life (Macagang Business Center, Nabua, Camarines Sur, September 25-27, 2015)


PEP Talk: Preparing to excel in your profession (Aquinas University of Legazpi, November 10, 2015)


JPIAlympics and Bangko Sentral ng Pilipinas Seminar Aquinas University of Legazpi, January 20, 2016
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