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                                                                                   VINCENT
Email ID: Vincent-394144@2freemail.com
Professional Experience
From March 2016 to November 2016.
Dubai,UAE.

Worked as the Assistant  store keeper ,in Gold Dust interiors ,

DIP-I, Dubai, UAE.

From January 2012 to December 2015.
Mumbai ,Maharashtra. 
NDT Technician
Worked as an NDT Technician in PCTS onshore fabrication facility .The job scope included Ultrasonic Testing (UT),Magnetic Particle Testing(MPT),Dye Penetrant testing (PT).
· Ultrasonic Testing (UT)

· Magnetic Particle Testing (MPT)

· Dye Penetrant Testing (PT)

From January 2011 to Dec  2012 :
Mumbai,Maharashtra.
Store Keeper & Administrator

Industrial X-Ray & Allied Radiographers Pvt Ltd is an NDT Inspection company in Mumbai with 

An employee strength of 23 persons. 
· Office correspondence

· Office Administration
· Office logistics

· Store in charge
· Follow up Payments

· Handle Payroll
· Basic Accounting
· Book keeping of petty cash

· Dealing with Material Suppliers
· Store inventory for incoming & outgoing materials
From March , 2007 To April 2009 :

Sharjah,UAE.
Accountant cum office Administrator-:                

Reporting To-Managing Director.

     Precision Building Contracting Co.LLC  is  basically into site preparation for construction   works, fencing, Leveling, building temporary structures at site etc with an employee strength of 16 persons.

· Office correspondence

· Office Administration
· Office logistics

· Store in charge
· Follow up Payments
· Handle Payroll
· Basic Accounting
· Book keeping of petty cash

· Dealing with Material Suppliers
· Purchase of office supplies

· Store inventory for incoming & outgoing materials
From February   2001  to  March ,2007 : 

Saudi   Arabia.
Sales Coordinator and Office Administrator–:
Reporting To- Manager.

Al Ikhlas Printing Press is one of the renowned Printing press in Damam Saudi Arabia with Employee strength of 26 persons .

· General Office Correspondence

· Office Administration
· Office logistics
· Handle Front office sales

· Prepare new quotation

· Follow up payments

· Handling general purchase store

· Oversee the company accommodation

· Handle payroll

· Deal with local authorities 

· Ensure the Delivery of printed matter on time
· Store In charge
· Store inventory for incoming materials
Professional Qualifications
B.Com (Completed)


:  M.G.  University  Kottayam  (Kerala)

Pre-Degree (Science)
           :  M.G.  University  Kottayam  (Kerala)

Technical Qualification

Diploma in Computer Applications.

Personal profile
· Nationality

:       Indian
· Date of Issue

:       27/08/2010

· Date of Expiry

:       26/08/2020

· Religion

:       Christian (RCSC)

· Date of Birth

:       30/05/1973

· Computers

:       Well versed in usage of computers.

· Marital Status

:       Married

· Languages

:       English, Hindi, Malayalam 
· Driving License
:       Holding valid Indian  license.
· Visa                            :        90 days visit visa started on 13-9-2019




DECLARATION

I do hereby declare that the above mentioned are true and correct to the best of my knowledge and belief. 

Place:  Manimala

Date :
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