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ASAD ALI
	OBJECTIVE


To be a part of a dynamic and professional team, at a position compatible to my qualification that bears opportunities of growth, learning and applying the knowledge and skills equipped within the light of the organization’s policies for its progress and development.

	EDUCATION


2016-2018 
           
Masters in Business Administration (Majors In Finance)



University Of Karachi (KUBS)
2012-2014 
           
Masters in Public Administration (Majors In Finance)



University Of Karachi 
2008-2010

B.Com




University Of Karachi

2006-2008

Intermediate (Pre-Engineering Group)




P.E.C.H.S Government Science College

2004-2005

Matriculation (Computer Science Group)




Lady Bird Grammar School

	EXPERIENCE


1. Accounts Executive 
Tenure: April 2016-Present
· Maintaining basic accounts, book keeping
· Reconciliation of Bank statements
· Ledger entries, journal entries
· Customer relations
· Invoice entries and cross checking
· Prepared and analyzed financial statements
· Helped in preparing tax returns
· Implemented new accounting procedures and processes
· Prepare monthly Sales Report
· Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice.

· Managing the petty cash

· Establishing table of accounts

· Assigning entries  to proper accounts

· Preparing periodic reports to compare budgeted costs to actual costs.

· Using accounting tools wherever necessary

· Handling ledger accounts and keeping the check for any invoices or payments

· Making use of technology to develop, implement, modify, and document recordkeeping and accounting systems

· Recommend, develop, and maintain solutions to financial problems of the business

· Valuation of company assets and liabilities

· Maintaining and examining the records of government agencies.

· Serve as business valuators

2. Accounts Executive 
Tenure: August 2014-April-2016
· Recomputed the head of Salary expense.

· Prepare general entries

· Prepare general ledger

· Prepare trail balance

· Preparing adjusting entries

· Prepare income statement 

· Prepare balance sheet

· Monthly reconciliation of bank statements
· Process foreign Supplier payments

· Making import documents for international payments

· Keep record of and make payments for local vendors/suppliers

· Bank correspondence

· Maintain supplier’s wise ledger, freight forward wise fund statements

· Making allocation and disbursements sheet from payment.

· Costing for consignments via CIS software

· Prepare import documents

· Lodgment of claims and follow up.
· Prepare ‘Ageing Schedule’ to realize receivables.

· Initiate collection calls to customers.

· Accurately code and apply daily cash received

· Maintain record of receivables at oracle software. 

Special Assignments: To check inventory of outlets & take physical audit regarding                                                                     books. Communicate with International parties (Exporters) regarding consignment of books, payments & claims.
3. Trainee Accountant/Auditor 
Tenure: July 2012 - July 2014
Clients Included: Beverly Hills, Century Weaving & Printing Mills (Pvt) Ltd, Agriculture Transport & Development (Pvt) Ltd, and WEALTH STATEMENT U/S 116

· Prepare general entries

· Prepare general ledger

· Prepare trail balance

· Prepare income statement 

· Prepare balance sheet

· Prepare general journal entries
· General ledger
· Trail Balance
· Sending bank confirmation letter to the client.
· Drafting of written representation for the confirmation of bank accounts.
· Vouching from journal vouchers to general ledger.
· Casting the journal vouchers.
My responsibility was to prepare wealth statement wealth reconciliation statement of various individual clients.

4. Accountant 
Tenure: February 2009 - June 2012
· Maintain Petty Cash on a daily basis.

· Day to day book keeping.

· Maintaining files, cheque register & sales and purchase book.

	SKILLS 


Self Motivated, Ability to work in a Team, Ability to work on a Time deadline, Punctual, Good Communication Skills, MS Windows XP 2003, MS word, MS Excel, Ms Power Point, Windows Installation, Computer Repairing, Software Installation etc. 
5.  Computer Skills:

· Computerized Accounting in (POS & Voyage) (Company’s Private Software).

· Computerized Accounting in (QuickBooks).

· Microsoft Office (Word, Excel, Power Point).

· Internet Surfing.
6. Personal Information:

· Date of Birth:


6th July 1989
· Languages:
                       Urdu and English
Personal Abilities:

· Acquired leadership, teamwork and interpersonal skills through team interaction at work.

· Highly organized, energetic, self-motivated and dedicated, with a positive attitude.

· Having excellent written, oral and interpersonal communication skills.
Hobbies:

· Watch news and talk shows.

· Play Cricket in leisure time.

