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CURRICULAM VITAE

ABDUL 
E mail Id : abdul-395164@2freemail.com 
	POST APPLIED FOR 


· Data Entry Operator
	PERSONAL PROFILE


· Date of Birth



:
15th May 1986
· Sex




:
Male
· Religion



:
Islam
· Nationality 



:
Indian

· Marital Status



:
Unmarried
	LANGUAGE KNOWN


· English, Hindi & Urdu

	PERMANENT ADDRESS


SAME AS ABOVE

	PASSPORT DETAILS


· Date of issue



:
14th February 2017

· Date of Expiry



:
13th February 2027

· Place of Issue



:
Patna

	EDUCATIONAL QUALIFICATION


· Intermediate

· S.S.C

	TECHNICAL QUALIFICATION


· D.C.A Course (Diploma in Computer Application)
· Typing Speed 40 - 45 Words Per Minuts.

· Ms- Word 2016, 2013.

· Ms-Excel 2016, 2013 Advance Level.

TOTAL EXPERIENCE 


:
05 YEARS IN INDIA
	WORKING EXPERIENCE IN DETAILS


· Position



:
Data Entry Operator 
· Duration 



:
20th April 2017 to 18th June 2018
· Position



:
Data Entry Operator 

· Duration 



:
20th August 2015 to 24th February 2017
· Position



:
Data Entry Operator 

· Duration 



:
15th November 2012 to 29th May 2015
	Job Responsibility


· Collecting and entering data in databases
· Pivot Table
· Maintaining accurate, up-to-date and useable information in our systems
· Vlookup & Hlookup
· Index Match, If.
· Sumif, Sumifs, Count, Countif, Countifs
· Advance Filter & Filter


	Declaration 



I hereby declare that above all given information is true to the best of my knowledge. 
     Date:

    Place: Bihar









Signature
SATAR…..C…..V…..

