SAFNA
CAREER OBJECTIVE

safna-395689@2freemail.com

To secure employment with a reputed company, where I can utilize my skills and business studies background to the maximum
WORK EXPERIENCE
Worked as an Associate consultant in Human Resource Mentors ( Sept 2018 - August 2019) kochi,kerala
PERSONAL INFORMATION
Date of Birth
:
31/12/1994

JOB PROFILE
· Designing
and
implementing
the
overall
recruiting strategy
· Screen candidate’s Resumes and job applications.

[image: image1.jpg]



Nationality
Marital status
Domicile of Visa status


:
Indian
:
Single
:
Kerala
:
Visit Visa (valid till Jan 2020)
· 
Sourcing and attracting candidates by using databases, social media etc
· conducting interviews and filtering candidates for open positions.
· Conduct interviews using various reliable recruiting and selection Tools/methods to filter candidates within schedule.
· Prepare recruitment materials and post jobs to appropriate job board/Job portals/colleges etc.
· Assess applicants’ relevant knowledge, skills, soft skills, experience and aptitude
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	2016 - 2018
	Bhavan’s Royal Institute of Management (CUSAT)

	
	MBA (Marketing and Human Resource Management)

	2012 - 2015
	Tandem Cochin

	
	B.Com (Finance and Taxation)

	2010 - 2012
	Govt. High School, Edappally(HSE)

	
	Plus Two (Bio-Maths)

	2009 - 2010
	St. Mary's Convent School, Ernakulam

	
	SSLC


· PROJECTS
· Project - "The effect the fashion involvement and personality traits on impulsive purchase
· Organizational Study at Kitex Garments Limited Kochi Also secured
· Diploma in Computer Application (DCA)
· LANGUAGES
· English
· Malayalam
· Hindi
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Word
· Microsoft Excel
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Microsoft power point
· Highly motivated and eager to learn new things.
· Ability to produce best result in pressure situation.
· Excellent communication skills in written and verbal both.
· Easily adapt to new situations
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Reference can be provided on demand
ACADEMIC CREDENTIALS





COMPUTER / TECHNICAL SKILLS





PROFESSIONAL SKILLS





REFERENCE
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