 VINAYAK                                                               
OBJECTIVE


· To work in a competitive environment on challenging on grounds, which keeps in pace with latest developments and to seeks an ambitious career, where acquired skills will be utilized for continuous growth and advancement.  

                                                                 EDUCATIONAL BACKGROUND


	Degree
	Institute
	Board/University
	Percentage
	Year

	MBA/MMS (Finance) 
	Navinchandra Mehta Institute of Technology & Development, Dadar 
	Mumbai
	B Grade
	2015

	B.Com
	Kirti College, Dadar
	Mumbai
	68.57
	2013

	H.S.C.
	Kirti College, Dadar
	Mumbai
	57.83
	2010

	S.S.C.
	Shardashram vidyamandir School, Dadar
	Mumbai
	69.84
	2008


                           ADDITIONAL CERTIFICATIONS/TECHNICAL SKILLS


· Tally ERP 9.0

· MS-Office (Excel, Word, Power-Point)
· SAP FICO/SD/MM (Consultant/End User)
· GSTR 1/GSTR 2/GSTR 3B
· IFS Application (Finance Consultant/End User)
                                           WORK/PROJECT EXPERIENCE


Account Executive: - Blue Star Engineering & Electronics Ltd. (Jan-2021 to till date)

· Create the purchase order as per material requirement with approved quotation from department head.
· Create the sales order as per customer material requirement with their Purchase order.
· Generate the bills to customer and follow-up for collection and post the payment adjustment against the invoice in system.
· Create the Proforma Invoice to customers, Bank Reconciliation (Payment/Receipt)
· Vendor payment process, weekly vendor payment batch done.
· Ledger statement analysis of vendor and customers, GST working data on excel.
· Assist to Senior/Auditors at a time of GST return filling what they require data.

· Procure to Pay (Account Payable) and Order to cash (Account Receivable) process.
Account Executive: -​ Om Sai Surgical (Surgical Equipment Supplier) (Aug-2018 to May-2020)
· Handling day to day accounting, Ledger statement analysis, Bank reconciliation (Payment/Receipt analysis)
· As per order send quotation and purchase order, stock maintain, Monthly provision of vendor bills, monthly create MIS report.
· Vendor invoices update into the system with checking supporting documents, GRN.
· Vendor payment process, if there any query communicates on phone, mail & solve.
· Customer billing process, verify the billing data with agreement rates and generate bills.
· Debtor’s payment follow-up on phone and mail. Company expenses record in ERP system.

· Banking works like a cheques issue for clearing, cash deposit, NEFT & RTGS.
· Assist to senior during the GST return filling and prepare with data what they require. Check with GST portal details of outward and inward supplies of taxable goods and services affected.
 Account Executive – APL Logistics India Pvt. ltd.  (May 2015-Dec 2017)
· Vendor invoice payment process, petty cash expenses.
· Update of daily Vendor invoices in System checking supporting documents, GRN, verify the invoice with vendor agreement rates then after sign of finance manager and finally scan all invoices and submit to finance head department for payment process.
· Vendor payment follow-up. if there is any query solve with phone or mail communication.
· Billing process as revenue from customer verified billing data with agreement rates and generate the customer bills.
· Debtors payment follow-up, Bank Reconciliation, Ledger Statement analysis.
· Analyze billing & payment and how much is there margin. Find out report of profit & loss on monthly basis.
· At the audit time assist to auditors what they required data, coordination. 
       Summer Internship: (May- June 2014)
       APL Logistics (India) Pvt. Ltd.

       Project Title: Warehouse Operation: Shop Floor Productivity Study.
       Brief Description:

       Material stored and handled in different types of warehouse.

       Warehouse process, warehouse building. 
      Interest in Area: Financial & Accounting as (Account Executive, Senior
       Account Receivable/Account Payable, Credit Control, Billing, Commercial)                               
                                                                        HOBBIES


Travelling, Listening Music, Playing Cricket
                                          EXTRA CURRICULAR ACTIVITIES



Bombay stock Exchange-Trading the inside room 3 day’s workshop.  
                                                   PERSONAL DETAILS


Name



: 
Vinayak 
Date of Birth 


: 
01st September, 1992
Languages Known

: 
English, Hindi, and Marathi
Marital Status


: 
Married
Nationality


:
Indian
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