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Vishnu 

Purchase, Store & Facilities Management Professional (With Valid UAE Driving License)


Competent and career oriented professional eager to exercise knowledge and practical experience to perform functions effectively. Demonstrated competencies in Administration, Operations, Sales and client service. Ability to coordinate work activities to Senior Managers with proficiencies in working well under pressure, meeting deadlines, setting job priorities and handling multiple tasks. Also skilled in executing multiple tasks independently, meet deadlines, set job priorities, maintaining confidentiality of company records and effectively organize assigned work functions. Well-organized and dedicated team player with strong communication, analytical, planning, coordination, problem solving and time management skills. Seeks challenging executive role in any industry to maximize potential of education, developed skills and expertise.





Strengths

· Familiar with Sales/Purchase/Store, Operations & Facilities Management.
· 6 years of Proven Experience in Purchase, Store & Logistics.
· Adherence to company policies
· Multi tasking skills w/ eye for details
· Can deal with multicultural clientele
· Committed to service excellence
· Flexible-Quick Learner-Flexible Hardworking-Self Starter
S n a p S h o t


· A multi faceted management professional with 6 years of proven experience in Leadership positions/
Purchasing/ Store Operations / Facilities Management


P r o f e s s i o n a l
E x p e r i e n c e

	DESIGNATION
	ORGANIZATION
	PERIOD

	Purchase Officer & Store In
	Al Kharbash Group Of Companies (Dubai)
	5Aug 2013 to 18th Sep 2019  (6years)

	Charge
	
	



P r o f e s s i o n a l E x p e r i e n c e s :

Company
:
AL KHARBASH GROUP OF COMPANIES – DUBAI, UAE.
(August 2013 to Sep 2019)

Position
:
STOREKEEPER CUM PURCHASE CO-ORDINATOR

Al Kharbash Group is a British managed company specializing in Contracting, General Maintenance, Facilities Management, Cleaning Services, Security Services, Air – Conditioning and MEP Installation.

· Manage the overall Purchase and administrative activities of 4 companies (Al Kharbash General Maintenance, Euroclean, Euroguard & Eurocare) among the group.
· Organize and attend in house and outside meetings related with the projects / activities under company’s area and communicate the required information to the concerned.
· Performance reporting to the management regarding project progress, legal aspects, difficulties facing on work sites, budgetary provisions, material delivery schedule, cost control on various materials,
· Continuously communicate with the Top level Management and check the progress of the projects, to
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· Appraise the management of emerging trends in related industries and strengthen the Organization to sustain its competitive edge on a long term perspective.
· Ensure competent quality execution of all regular purchasing duties and administrative works.
· Maintain complete updated purchasing records/data and pricing in the system.
· Support relevant departments with quotations for the purpose of tenders.
· Responsible for the preparation and process purchase orders and documents in accordance with company policies and procedures.
· Monitor and co-ordinate deliveries of items between suppliers to ensure that all items are delivered to site/store on time.
· Source, select and negotiate for the best purchase package in terms of quality, price, terms, deliveries and services with suppliers.
· Receipt of items in stores & arranging inspection of material by User Department.
E d u c a t i o n a l
Q u a l i f i c a t i o n s

	Qualification
	:
	S.S.L.C

	Technical Qualification
	:
	Diploma In Electronics and Communication Engineering (3 years)

	
	:
	Diploma In Materials Management (2 years)


P e r s o n a l D e t a i l s

	Nationality
	:
	Indian
	

	Date of Birth
	:
	26th January 1990
	

	Gender
	:
	Male
	

	Marital Status
	:
	Married
	

	Languages
	:        English, Hindi, Tamil & Malayalam
	


R e f e r e n c e s

Personal Contact
: Vishnu-396801@2freemail.com 
Reference

: Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com 0504753686
I hereby declare that the above mentioned facts are true and best of my knowledge.

Dubai
Vishnu
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