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                        Vandana Sharma

Mobile:  0504753686
E-Mail: vandana-399408@2freemail.com 
· To work sincerely and honestly to the best of my ability and to contribute the overall growth of the organization in order to excel in the profession.

· CONSPECTUS 

· Adept at handling operations to stimulate business growth and realize organizational objectives.

· A keen learner with a flair for adopting emerging trends and addressing industry requirements to achieve organizational objectives and profitability norms.

· Possess motivational management style with a record of building an efficient team, distribution network 7 manufacturers’ representatives.

· Extensive experience in development of sourcing strategies, encompassing vendor identification, development and analytical assessment, to strengthen supply chain effectiveness.

· Possess ability to work in varied geographical conditions. An effective communicator with exceptional relationship management skills with the ability to relate to people at any level of business and management.

· AREAS OF STRENGTH

· To meet every class session promptly and ready for that sessions instructions.

· Coordination and implementation of instruction of in an orderly and professional manner.

· Coordination and implementation of one on one instruction in an orderly and professional manner.

· Curriculum design and development as needed by software subject and clients in the local business community.

· Explain and market program and classes to prospective clients.

· Assist Administrative support by answering the telephone, intercepts telephone calls, taking and reporting messages.

· Promote services and classes through conventions, public relations, trade shows etc.

· Operation: Performing the execution of effective plans and preventive maintenance schedules to time reliability, less breakdowns etc. Proactively identifying areas of obstruction and taking steps to rectify through application of trouble shooting procedures. Executing cost saving & energy saving measures and modifications to achieve substantial reduction in expenditures and work within budget. Maintaining &ensuring quality standards for documents.

· Relationship Management: Attending customer complaints & issues & ensuring quick resolution of these issues so that they would not affect the collection process. Handling calls and providing professional and effective resolutions to each customer. Providing assistance and training to frontline teams.

· Coordination: Supervising documentation. Ensuring adherence to the compliance to needful requirements. Coordinating with the channels and central operations to ensure zero tendencies. 

· Professional QUALIFICATIONS:

· B.P.Ed. from Kurukshetra University, Kurukshetra in 2009.
· M.P.Ed from Kurukshetra University, Kurukshetra from 2009 to 2011.
· Three years diploma in Naturopathy yoga from Ghandi National Academic of Naturopathy & Yoga.
· DECE (Diploma in Early child care education ) from IGNOU.
· One month Fitness trainer course in Zumba

· One month Aerobics trainer course from Delhi

· ACADEMIC
· 10th passed from C.B.S.E Board in 2002.
· 12th passed from C.B.S.E Board in 2004.
· B.A. (Vocational) from Delhi University (Dr. Bhim Rao Ambedkar College) from 2004 to 2007.

· KNOWLEDGE OF GAME
· Athletic
· Field Events, Running Events  

· Baseball softball, Football, Basketball, Netball, Volleyball, Zumba, Yoga, fitness instructor, Aerobics and Gymnastic, Badminton, Ball Badminton etc.
· SPORTS ACHIEVEMENTS

· All India Inter University Softball (Amritsar 2009-2010)

· All India Inter University Softball (Acharya Nagarjuna University Guntur 2011)

· All India Inter University Base Ball (Patiala -2009)

· All India Inter University Base Ball (Rohatak -2009) 

· 3rd Place National in softball ( Chandigarh -2005 )

· 3rd Place National in softball ( Orissa- 2006 )

· 2nd Place National in softball ( Devas -2007)

· 3rd Place National in softball ( Punjab -2010 )

· 3rd Place Delhi state senior Softball ( B.R.A.C -2005 )

· 2nd Place 30th Delhi state senior softball S.P.M. College 2006

· 2nd Place 31st Delhi state senior softball B.R.A.C. 2007.

· All India inter University Ball Badminton (Periyar University Salem 2010) 
· 2nd place in rhythmic gymnastics (kurukshetra university 2008)
· 2nd place in Artistic gymnastic (kurukshetra university 2008)
· SHORT LISTED TO REPRESENT SOFTBALL INTERNATIONAL CAMP ATTEND IN JAIPUR. 

· ACHIEVEMENTS IN GYMNASTIC 

· Second place Rhythmic Gymnastic (KUK) 

· Second place Artistic Gymnastic (KUK)

· ACHIEVEMENTS IN ATHLETIC 

· 800 mls Race ------- IInd Place 
· 1800 mts Race ------ IInd Place
· Marathon Race ------- IXth Place.
Represented Delhi school Spots Activities Board
· 3rd Place fancy Dress Competition
· 2nd Place Kawali Recitation 
· 2nd Place Netball 
· 3rd Place Kabbdi (C.S)
· 2nd Place Ball Badminton.
· ACHIEVEMENT IN N.C.C

· National integration camp (Bahadurgarh , Haryana 2007)

· Delhi State Indian Scout Guide 2001 

· EXPERIENCE
· Presently holing the part time coaching of softball programme       

.
· Holding the grade of Physical Education Teacher in “The Modern Senior Secondary School” for senior wing from April’17 to till date.

· Apart of the full time teaching job, I am giving the private coaching to college students as a softball programmer coach as well as doing job in GYM as a naturopathy instructor.
· Held the position of Physical Education Teacher for junior wing in Presentation Convent Senior Secondary School, Delhi from Sep’ 2013 to March’2015.
· Having 6 Years of private coaching experiencing in St. Xavier’s School as a softball programmes coach from 2007 to 2012.
· Implemented a short programme as a coach softball team going to Ludhiana, 2007.  

· Implemented a short programme as a umpire (Punjab Langadi Association 2011)

· I have one year working experience ICICI Bank (Tally calling)  
· I have six yaer working  experience as a part time naturopathy instructor at Gandhi sangraleye rajghat
· EXTRA CURRICULUM 

· Member of Softball & Langadi Association (Delhi) organized various cultured & Sport event in the college level Dancing, Listen music, Aerobic preparation. 

PERSONAL DOSSIER
Date of Birth

:
14 March 1987

Nationality

:
Indian

Marital Status

:
Married
Language Known
:
English, Hindi

· Declaration:

There by declare that the information furnished above is true to the best of my knowledge. 

 Date:-………….

Place:-…………                                                                                         
      Signature
