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OWAIS                                                                                      

Mob: 0504753686
Email: owais-399422@2freemail.com  
Objective

Seeking a position to work in a competitive environment that demands hard work where I can share my creative skills, knowledge & Experience and there by develop my career and to be a part of the team which results in the growth and prosperity of the organization
Skills  And  Areas  Of  Expertise

Valid UAE driving license holder

· Trade deals
· Achieving the target within the time period

· Make the products out stand by creative displays

· Maintaining customer relationship and services

· Experience in marketing
· Strong interpersonal skills and good team player 

· Good Communication Skill

 Work Experience 
 from July 2017 to Present
Position: PURCHASE EXECUTIVE
      Responsibilities:     
                                
Preparing reports for higher management regarding sales 
                                       
Promotional activities

Maintaining good relationship with the customers.
   
Giving more importance to visibility and availability.
                                                Execution of task required for achieving sales.
Qualification

Diploma in Virtual Interactive Business Expert System from Bharathiar University, Coimbatore.
Technical Skills 
· Experience in functions and procedures of various offices as a part of Vibes 
· Well versed in Accounting software (Tally, Peachtree, QuickBooks)

· Computerized purchase order creation, through SAP
· Advanced diploma in Manual Accounting and Computerized Accounting 
Linguistic Abilities 

English, Hindi & Malayalam
Personal Details

Nationality 


:
Indian 
Gender



:
Male
 

Date of Birth


: 
18 June 1997
Marital Status


:
Single 
Visa Status


:
Employment 
References available upon request
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