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Shakila
Accountant with 15 Years work experience

Skilled in Tally Accounting Software

UAE Visit Visa Available Immediate to join

https://youtu.be/Sx68ydizf3U
Skilled 

CARRIER OBJECTIVE

To ensure challenging position in a growing organization where I would be able to utilize my capabilities to the best and in the process, add value to the organization and my career.

Educational Qualifications

Bachelor’s Degree in Commerce (2015), St. Aloysius College, Mangalore University, India - Majors-Banking & Finance, Cost & Works Accounting

Computer Skills

· MS -Word, MS -Excel, MS-PowerPoint
· Tally VAT Enabled and Dynamic NAV 2016
PROFESSIONAL EXPERIENCE

Mangalore Minerals Pvt Ltd (November 2016 – October 2020)

Designation: Accountant

· Filing of GSTR-1 – Uploading monthly outward supplies (i.e. Sales, Debit Note and Credit Note) in the GST portal.
· Filing of GSTR-3B – Entering figures and paying tax in the portal (consolidated summary return of inward and outward supplies)
· Reconciliation of GSTR-2A (matching the data uploaded by the suppliers with those of the recipient's purchase data)
· GSTR-9 Annual Return (Finalization of GST with Auditors)
· Visiting GST department for scrutiny.
· Maintain books of accounts in Dynamic Nav.
· Preparation of Cash Flow and Bank reconciliation statement
· Checking branch cash entries.
· Vat Assessment.
Melcon Refrigeration Co. - Mangalore, India (February 2010-March 2015)

Designation: Chief Accountant

· Preparation and maintenance of hard copies (Documentation & Filing of petty expenses, purchases, sales etc.) and the upkeep of an accurate accounts filing system using Tally ERP9 ·
· Stock-management. (Tracking office supply inventory and approves supply orders and conducting routine inventories of stock, spares and other equipment and supplies) ·
· Handling customer Complaints, enquiries and follow-up of sales transactions ·
· Preparation of Quotations and Purchase Orders.
· Debtor and Creditor reconciliations, Bank reconciliation
· Calculation of monthly tax and Filing VAT returns in the portal.
· Preparation of Annual VAT returns
· Visiting VAT department for Scrutiny.
· Assist in the audit and preparation of Profit and Loss, Balance Sheet and necessary reports.
M Saleem, a Tax practitioner and Commercial Accountant, Mangalore. (April 2005-December 2009)

Designation: Junior Accountant

· Vouching of bills
· Filing of documents
· Preparation and Maintain books of accounts manually such as Purchase, Sales, Credit
and Debit note register and posting the same in Tally software.

· Posting of bank transaction
· Preparation of Bank reconciliation
· Calculation of monthly tax and Filing VAT returns in the portal.
· Conducting Internal and external Audits.
· Assisting in preparation of Financial statements such as Profit and loss and Balance sheet.
Areas of Competence

· Good communication skills
· Organized approach and excellent time management skills.
· Ability to work well as part of team
· Computer literacy and good typing skills
· Accuracy and attention to detail
· Able to handle stress and take up challenging tasks.
· Detail oriented, creative, flexible and adaptable.
	Personal Details
	

	Sex
	
	: Female

	Marital Status
	: Single

	Nationality
	: Indian

	Visa Status
	: Tourist Visa

	Languages Spoken
	: English, Hindi, Kannada

	Email Address
	: shakila-399901@gulfjobseeker.com 

	
	

	YouTube Video CV
	: https://youtu.be/Sx68ydizf3U 
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