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MRS. KAVITA (ICWA-Inter, MBA-Finance, B.Com)
SENIOR FINANCE & MANAGEMENT ACCOUNTS PROFESSIONAL
Profile and Value:
· Dynamic and multi talented result driven Senior Management Executive offering 20 years of experience in Finance, Accounting, Construction and Real Estate Industry.
· Overall supervision, monitoring and coordination of Financial, Auditing and Finalisation of Books of Accounts, Legal, Personnel, HR, Administration, Recruitment and training and Technical operations of a Construction and Real Estate Group.
· Intimate knowledge of Accounts and Finance process, operating results and internal and external processes.
· Effective leader with excellent track record of driving large teams to sustain growth momentum while motivating individual performances.
· Process oriented and result-minded with practical approach, offering rich business acumen and record achievements across diverse range of functions.
Core Competencies and Skill Set:
Strategic
and
Financial
Planning*Accounting
and
Cost
control*Auditing
and
Finalisation*Taxation*Accounts and Funds Management*ERP Structure*Statutory Compliances*Liasoning with Authorities*Legal matters in Taxation, Civil, Economy, Criminal, Arbitrations and various others*HR and Administration*System and Process Design and Implementation*Contract Negotiation*Communication and Leadership Skills*Optimistic and Positive approach
EXPERIENCE AND ACCOMPLISHMENTS
Last working as “Chief Executive Officer” in Group of companies February 2008 - 2021
· Overall in-charge of HR, Accounts and Finance, Administration, Legal and Liasoning.
· Handled and coordinated with Chartered Accountants, Tax Consultants for Service Tax matters, MVAT and Sales tax matters, LBT, Income Tax matters including scrutiny assessments, re-assessments at ITO to CIT level, matters u/s 80IB(10) and other matters of disallowances before CIT (Appeals), ITAT, High Court of Bombay and Supreme Court of India, Ministry of Finance
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(Government of India) and coordinated with Senior Counsels and also handled relevant recovery demand and refunds.
· Reviewing applicable provisions of GST Acts, Rules, Notifications, Orders and Press release to Organisation and guiding team for implementation of GST provisions applicable to Invoicing, Input Tax Credit, E-Way Bills, and Filing of Returns etc. Impact analysis of GST on present and future line of business operation of Organisation.
· Handled Formation and dissolution of Firms, Registration of Companies, Involved in deciding the vision, mission and objectives of the Companies, Winding up of Companies, Strategic alliances like Mergers, AOPs, Joint ventures, LLP’s, Finalising various Agreements / Contracts, Filling of Suits, Appeals, Conveyance, various land and Finance dispute settlements, land and TDR dealings, analysing from into commercial and business profitability point of view, etc.
· Involved in strategic finance decision making, accounting standards and policy decision, Monitoring Finances, Fund flow and cash flow, allocation of funds, investments planning and decision from income tax point of view, finalizing accounts and taxation returns along with Chartered Accountants
· Personally Monitoring, coordinating and finalising all drafts of suits, petitions, Claim statements, written statements, rejoinders, affidavits, and attending Legal matters with Advocates, Senior Advocates, Solicitors, Senior Counsels of India (Like Mr. Kapil Sibbal - Ex. Law Minister Govt. of India, Late Mr. Arun Jaitley – Ex. Finance Minister Govt. of India, Mr. Harish Salve, Mr. Amit Desai, Mr. Janak Dwarkadas, Mr. Milind Sathe, Mr. Prasad Dani, Ms. Rajni Iyer, Mr. Mahesh Jethmalani, Mr. Satish Maneshinde and many other eminent and legal luminaries) in Supreme Court of India, High Court of Bombay, District Court, Civil Court, Co-operative Court, Labour Court, Arbitration matters for dissolution of firm (one of which before Hon. Retired former Chief Justice of India, Justice B.N.Srikrishnan, who is currently one of the eminent International Arbitrator), matters before District Deputy Registrar, Tenancy and Revenue appeals before Tehsildar, SDO, Addl. Collector, Collector, etc.
· Have done a lot of drafting of various agreements, contracts, deeds, etc., also lot of research and study in all types of legal matter on applicability of laws, authorities, citations, etc. Title and search of various properties.
· Monitoring and Coordinating with Corporation Offices, including Municipal Commissioner, City Engineer, etc. specifically for major and technical issues, Government of Maharashtra (majorly Chief Minister of Govt. of Maharashtra, Revenue dept., Home dept. and UDD dept. and all Secretariats), Various Ministry’s, Bureaucrats, Commissioners, Collector and Additional Collector, etc. Handled independently many TDR proposals, approval and generation of all zones. Also handling matters of utilization of TDR and TDR sale - purchase (Trading)
· Handled various civil and criminal matters on behalf of Company with various agencies and authorities like Directorate of Revenue Intelligence, Police Department, Economic Offence Wing, including with Inspector General, Police Commissioner, Joint and Deputy Commissioners, Senior Inspectors etc.
· Monitoring various Projects including the site at Balewadi and Villa construction at National Society, which included coordinating with the Architects, Project Management Consultant, various Contractors and Sub-Contractors, Various Suppliers, Materials management, Rate analysis, monitoring the Marketing team, managing time scale and budget of the project, monitoring the on-site development of the project
· [image: image2.png]


Handled and Monitored HR and Administration Department, Recruitment process and Training Programs, Team Management with proper leadership.
Accomplishments:
· Faced and handled independently interrogation and investigation with regards to suspicious transactions from Ministry of Finance (Government of India) and Director of Intelligence, CBDT and Income Tax Department for almost one month, since CMD was out of India, and finally was successful in getting a clean chit from the department.
· Income Tax Refund of INR 2.89 crores was closely followed and materialized in due course of time which helped in easing liquidity and reduction in finance cost.
· The TDR case of Balewadi for 1 lakh sq.ft. was an iconic one which was later cited by all in other cases. Also trading of entire 1 lakh Sq.fts.
· 24 metre. Wide illegal road going through the playground reservation covering almost 1 Km was excavated in one day even though there was a nuisance protest from 150-200 Balewadi villagers with the help of police protection and under immense Political pressure on the same. The case was covered by media.
· During the VAT implementation and transition, recovered almost 100% VAT dues along with interest from almost 350 flat purchasers.
· Financial planning and strategies that helped the company to generate huge profits and funds.
PREVIOUS ASSIGNMENTS
Franchisee Networking and Operations and Media Planning Head for West and South zone of India with ICA (The Institute of Computer Accountants) (From 2004 to 2008)
· In charge of the entire franchisee networking, expansion, management, training and operation of ICA throughout Maharashtra, Gujarat and Karnataka
· Strategy Management, Corporate Finance, Analysis of Reports.
· Overall expansion of the institution in education sectors.
· Leading seminars, training programs, handling anti elements usually by various student organizations.
Handling business of Building and Construction and Architectural Firm Known as MASSASSIVE ASSOCIATES (Since 2002 to 2004)
· Overall in-charge of Management, Administration and HR of the firm having approximately 10-12 staff members and handling Client Relationship as well.
Birla AT&T Ltd. (now Idea Cellular Ltd.) ASM from (1997-2001)
· Initially joined as a Senior Marketing Executive in a Franchise and then with regards to my performance I was directly shifted to the regional office as an ASM handling franchisees in and around Nasik with a team of around 7 to 8 marketing executives. Also received awards for highest target achieving team and also for individual performance.
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IT SKILLS
Well versed in Windows, M.S. Office (Word, Excel, Power Point), AutoCAD designing, Tally 9, ERP, MAC software.
SCHOLASTICS
· S.S.C. - year 1993.
· H.S.C. year 1995. (First in Maharashtra in Economics)
· B. Com. (first division) from Pune University (1998).
· I.C.W.A. – (Intermediate) year 2000.
· M. B. A. (dual specialization in Finance and leadership/strategy) – pursuing from NMIMS with Harvard Certification.
PERSONAL DETAILS
Nationality 
Date of Birth


: Indian
: 05th June, 1977
Languages 

Marital Status

Nationality

Reference
Contact Address


: English, Hindi, Bengali and Marathi
: Married
: Husband Visa
: Mr. Anup P Bhatia, HR Consultant
  Feedback@gulfjobseeker.com 

  0504753686

: kavita-400927@datachampion.com 

