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CURRICULUM VITAE
MRASAMOAHRUDOLPH
PERSONAL DATA   

Phone: +971544956845
Email: asamoahrudolph@gmail.com
DOB      18TH March 1991 
Nationality:GHANAIAN 
Visa Type: RESISDENTIAL
PERSONAL TRAIT   
 SHAPE  \* MERGEFORMAT 



Highly adaptive to different situation and environment 
Work well under pressure to meet a deadline 
Well organized
Follow due protocol 
Fast learner  
Ability to work in a team 
EDUCATION  
[image: image2]

TERTIARY
December2015-        CHARTERED INSTITUTED OF MARKETTING (CIM UK) 
March2017:UNIVERSITY OF PROFESSIONAL STUDIES 
	2007- 2011:
2000-2007:

	West African Senior High School Certificate
Examination(WASSCE), (visual art)  
KadjebiAsato Senior High School 
Basic Education Certificate Examination (BECE),KadjebiE.P.Primary to J.S.S 



WORK EXPERIENCE    
 SHAPE  \* MERGEFORMAT 



GOLDEN TULIP HOTEL ABU DHABI DOWNTOWN 

(PURCHASING/STORE KEEPER / RECEIVING) PROCUMENT

 (SEPTEMBER: 2019 TILL DATE)
· Conducting product research and sourcing new suppliers and vendors
· Sourcing materials, good, products and services and negotiating the best pricing

· Creating LPOs for items

· Creation of item articles and price

· Proper booking of invoice 

· Proper communication between suppliers

· Following up on suppliers for release of late items

· Sending emails and receiving suppliers phone calls

· Inspecting stocks and reporting any faulty items

· Updating and maintaining records of all orders, payment and received stock

· Filling of credit application forms
· Inventory taking of stocks

· Inventory entry

· Co-coordinating with the delivery team following up delays or orders that have been rescheduled

· Establishing professional relationship with clients

· Ensuring all stocks are package appropriately and delivered to the correct location in a timely manners

· Other administrative duties
SKILLS   
 SHAPE  \* MERGEFORMAT 



Organizational:  Ability to take initiatives and see started projects through from
Social skills:strong team work experience

Language skills:English fluent

Computer skills:BASIC 
REFERENCES   
 SHAPE  \* MERGEFORMAT 



REV. EDINAM KOFI AMEYIBOR ATSUTES

ABU DHABI OIL DEFINING COMPOANY (ADNOC)

+971552252270/ +971555569622 
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