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MIRZA 
Office Admin / Store Keeper / Data Entry

Intend to build a career with committed and dedicated people, seeking a challenging carrier by giving all my skills to my profession & looking for an initiative role, to be a part of the challenging team which strives for the better growth of organization.

· Worked in Brahmananda Narayana Multispeciality Hospital (Narayana Health Limited), Jamshedpur  as Marketing Executive from 1st DEC 2014 to 17th DEC 2016
· Worked in Reliance Fresh (Super Market) Jamshedpur as Billing Associate at Bill Counter for (7 months) and Store Keeper  at Store  for (1 year) from 9th JAN 2017 to 31st July 2018
· Worked in ZENITH Engineering Company (Engineers & Contractors) Jamshedpur, as Store keeper from 1st OCT 2018 to 26th FEB 2021

· Passed Matriculation from J.A.C, Board Ranchi in the year of 2014 with 1st Div.

· Passed Intermediate from J.A.C, Board Ranchi in the year of 2016 with 2nd Div.

· MS - Office
· Tally ERP - 09

· WPM - 30 Above


· Nationality

:
Indian
· Date of birth
:
21-01-1992
· Marital status
:
Single 
· Visa Status
 
: 
Visit Visa

· Time Management.

· Communication skills.

· Adaptability.

· Multitasking.

· Teamwork.
.

Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com
0504753686 feedback@gulfjobseeker.com 
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