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MUHAMMED

UAE Experienced Accountant
Holding UAE Driving License & Visit Visa 
__________________________________________________________________

OBJECTIVES:

An experienced candidate having 13 years of wide experience in various accounting tasks and skills. Key competency in handling accounting functions of trading firms from data entries to up to finalizations.

KEY COMPETENCIES:

· Highly creative with excellent analytical skills coupled with the ability to create tactical solutions to day-to-day problems.
· Good skills in handling client’s queries and requirements. Flexible and a result oriented attitude.
· Proven ability to perform under pressure while maintaining excellent working relationships with staff and Management. Ability to foster a team-working environment.
PROFESSIONAL EXPERIENCE:

Worked as ACCOUNTS MANAGER from Dec’2014- Mar’2021, Group of Restaurants, India

A family restaurant established in India over 7 years in hospitality and customer service.

Duties & Responsibilities:

· Prepare sales & purchase register.
· Data entry if payment vouchers and receipt vouchers
· Preparing LPOs and other documentations as per instruction
· Verify calculations and Input codes in to the accounts system in an accurate manner
· To deal with daily transactions for the petty cash
· Recruiting, Training and supervising for staffs
· Greeting and advising customers
· Keeping statistical and financial records
· Handling administration and paper works
· Promoting and Market the business
· Assessing and improving profitability
· Preparing and presenting staffing/sales reports
Worked as ACCOUNTANT from Jun’2008 to Aug’2014, Supermarket Equipment Trading LLC, Dubai, UAE

A trading company established in UAE & operating over 20 years in the market for selling different types of refrigeration, display shelves and other equipments used by supermarkets all over UAE. Worked at head office located in Dubai as an Accountant and handled a variety of accounting tasks by reporting to Accounts Manager on timely basis.

Duties & Responsibilities:

· Prepare Sales & Purchase Register.
· Data entry if payment vouchers and receipt vouchers
· Prepare Statement of Accounts of Payable and receivable on Monthly and Yearly Basis
· Follow up of receivable and updating the relevant accounts
· Ensuring the payment are received timely manner as per credit period
· Processing of payments after taking approval from the senior Accountant
· Preparing LPOs and other documentations as per instruction
· Provide day to day administrative support to the sales team
· Making Monthly Attendance Reports for Salary
· Keep Personal Record for Staffs
· Calculating Landing Cost of Products
· Keeping and Filing Important Documents
· Provide day to day administrative support to the sales team
· Inventory Control
Worked as ACCOUNTANT from Apr’2006 to April’2008, Tax Consultants, India

A firm engaged in providing accounting and auditing service all over the state. Having multi-diversity of clients in all the private sectors. Worked in the head office by assisting and handling various accounting and audit related tasks assigned by the chief accountant.

Duties & Responsibilities:

· Process Journal and Other Data in Computerized Accounting Program.
· Preparing Sales Register and Stock Register
· Closing Accounts in Monthly Basis
· Maintain Up to Date Billing System
· Prepare Statement of Accounts on Monthly and Yearly Basis.
· Data entries of all vouchers
· Documentation and filing
ACADEMIC & PROFESSIONAL QUALIFICATIONS: -

	Bachelor of Commerce
	:
	University of Pondicherry (2002-2005)

	Higher Secondary School
	:
	Board of Kerala ( 2002)

	SSLC
	:
	Board of Kerala (2000)


COMPUTER SKILLS:-

· Well versed in Ms word, Excel, PowerPoint
· Experience in working on Tally accounting software
· Internet browsing and emails
PERSONAL INFORMATION:-

	Nationality
	:
	Indian

	Date of Birth
	:
	22nd Sep 1984

	Marital Status
	:
	Married

	Visa Status
	:
	Visit visa

	Driving License
	:
	Valid UAE Driving license holder

	E-mail Address
	:
	Muhammed-401905@2freemail.com 

	Driving License
	:
	Valid UAE Driving license holder

	Reference
	:
	Mr. Anup P Bhatia, HR Consultant, www.Gulfjobseeker.com

	
	:
	Mobile 0504753686 freecv@gulfjobseeker.com 


