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EMPLOYEMENT OBJECTIVE
To be an effective employee where I can utilize my experience and strong skills such as attention to detail and knowledge of Finance. In addition, to effectively use the opportunity given to me in the Finance domain to my utmost potential and groom and grow my skills and open new windows for innovation.
QUALIFICATIONS:
University of Technology, Sydney, Australia 
            Jul 2011- Dec 2012 
Master of Business in Finance 
American University in Dubai



2007-2010

Bachelors of Business Administration (Major: Finance)

Abbottabad Public School Abottabad



2006

Higher Secondary School Certificate
EMPLOYMENT HISTORY
International LLC Sydney Australia
            Dec 2011-Jan 2013
Worked as a part time assistant accountant under the supervision of company accountant:

· Ensuring proper documentation, records and filing of all accounts payable and accounts receivable statements and invoices. 
· Responsible for processing and maintenance of encumbrances (Fee for Service Contracts, Lease Agreements, Rental Agreements, etc.)
· Perform bank reconciliation and monthly balance sheet reconciliation. 

· Assisting company accountant in weekly and monthly reporting and management of general ledger under the assistant of accountant. 

Bank Alfalah Limited Pakistan



Oct -Nov 2010
Completed an internship under the supervision of managers in the following departments:

· Credits Department: Preparing letter of credits and issuance of bank guarantees. In addition reviewing the full report of credit line proposal.
· Accounts Department: Voucher preparation, weekly monthly annual reports, date controlling 
· Remittance Department: Demand Draft, pay slip, Telegraphic transfer. 
 Chapal World LLC Dubai UAE



May -Jun 2010
 Completed an internship under the supervision of the company Accountant
· Handled and maintained financial sponsor accounts of the Pak-New Zealand cricket series
· Preparing and submitting expense reports to management for approval.
· Performing daily bank reconciliation posting and balancing.
· Providing reports as required by Senior Accountant and Finance management team.
The Palladium






Jun -Jul 2009

· Successfully completed the market survey on the behalf of Road and Transport Authority Dubai UAE in Jabal Ali. 
· Communicating with different firm’s employees, getting feedbacks. In addition prepared a full detailed report of survey and provided the solution to the issues to the manager.
SKILLS
· EViews 7 (Intermediate)
· M.S Word (Advanced)
· M.S Excel  (Advanced)
·  M.S PowerPoint (Advanced) 
· Analytical Skills

· Multicultural Skills

EXTRA CURRICULAR ACTIVITIES:
· 2005-2006 Prefect of school and boarding, Abbottabad Public School Abbottabad
· 2005-2006: Vice Captain of House Football team, Abbotabad Public School.
LANGUAGES: 
English, Arabic (Beginner), Urdu, Hindi, Punjabi
HOBBIES
Travelling, Volunteering, Playing Soccer, Horse Riding Dancing, Music
ADDITIONAL INFORMATION:
· Valid United Arab Emirates driving license and a car. 
