	
	

	

	Automobile Workshop Supervisor

	

	Six plus years of experienced professional with excellent know how of mechanical works, accidental repairs, automobile workshop management, sourcing spare parts, handling public relations related activities in the industry with excellent know how of management and supervising a team of professional on junior and technical level. Possesses excellent interpersonal, communication and people management skills with capability to coordinate efforts at all levels with subordinates, government departments, insurance companies and business clients.


	JOB EXPERIENCE


	Fleet operations supervisor
	May 2008-JUN2010

	Continental auto rental 

Trans gulf car rental Bahrain
	

	Manager
	2002-2008

	MRS Workshop, Dubai, United Arab Emirates


	

	
	

	
	


	ACHIEVEMENTS

	· Successfully achieved assigned targets by the company.     

· Proven record of providing efficient-effective workshop and repair support services.
· Handle operations for more than 300 cars with lease and rentals.




	AREAS OF EXPERTISE

	Workshop Supervision


Handle complete workshop management, including normal repairs, break down coverage, accident repairs, coordination with insurance companies & general servicing of the vehicles.


Supervise Mechanics, work allotment, vehicle fault diagnosis and estimation of work.


Ensure Preventive maintenance, O/H brakes, and skimming brake disc, overhaul suspension, cylinder head, adjust fuel injection timing, valve timing, set intake and exhaust valve clearance, O/H steering rack and pinion steering gear box and vane pump.


Provide Warranty, checking the said vehicle for warranty of vehicle and spares covered.


Maintain warranty register-invoices; submit weekly and monthly report to manufacturer.


Work on computerised engine analyser and wheel alignment machine.


Inspect defective parts, guide technicians about parts under warranty and can be claimable.


Prepare reports on vehicle delivery status, attendance of work and number repairs conducted.


	PROFESSIONAL EXPERIENCE  


	Manager, MRS Workshop

Manage the whole workshop and take care ten-twelve people.

Make good relation with the customers, Rent a Car and other workshops.


	Workshop In Charge, Joy International Limited


Manage independently eight-ten people of the company.


Know intelligently the complete market  in Dubai, Sharjah and Abu Dhabi.


Estimate the cost of the car,  find out the problem of the car & repair them.



	


	EDUCATION

	MBA (BOMBAY )                                                                                                              

	                    1999-2002

1997-1999

	APTECH Computer
	


	CBSE (12th Grade)
	1997

	Indian School, Bahrain
	


	TRAINING


Received six Months Training Specializing on the Spare parts for Japanese cars and Diagnosing Transmission and Engine Trouble System
	COMPUTER SKILLS


MS Office, MS Excel, DOS, MS Windows,' c' language, FOXPRO, Structured system analysis & design, MS Word, Power Point, Internet & E-mail applications 
	LANGUAGE


English, Arabic, Hindi and Malayalam languages 

	PERSONAL DETAILS


Nationality: Indian 
               Date of Birth: 3rd February 1979        Marital Status: Married 

Driving License: Valid UAE Light Vehicle       Visa Status: Employment Visa (Dubai & Bahrain)
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