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Academic Qualifications   
► BSc.  Degree : Faculty of Economics Sciences – BUSINESS ADMINISTRATION Dept. 2000 - 2004
                                          SANAA University         _ YEMEN.
► BSc.  Degree : Faculty of Economics Sciences – ACCOUNTING Dept.                         20O8 - 2012
                                          DAMASCUS University  _ SYRIA.
► DIPLOMA        : Technology  statistical  institute   – INFORMATICS Dept.                         1990-1993 
                      Damascus University    _  SYRIA.
  Professional Work History
► Al Fandi foods                                                                                                     Abu Dhabi – UAE             Administrative cum  accountant:                                                                               09/08/2013  – 11/09/2013.
                                 Accounting on ready-program (version)&storekeeper                                                                  
                                 Preparing payroll tables, pay the labors their salaries.
►Al Foah company for receiving dates                                                                Sharjah – UAE                                     customers services executive:                                                                                                   01/07/2013  – 05/08/2013.
             :                                                                
                                 Monitor the location of receiving &shipping ,logistics

                                 Dates, controlling documents which report  manager.
►General Customs Directorate





          Damascus-Syria              Borders customs controller:                                            

                                 03/02/2003 – 06/06/2013.
                                    Arranging , controlling  ,monitoring all kinds of borders
                             For Passengers, goods with military rank civil services.  
►Mohammed Dervish Bureau                                     
       
 

          Damascus - Syria                            Sales man & collector
                                                                                                            01/ 07/ 1997 - 17/09/2002.

    Arrange all wholesales &retail transactions with clients

                     by our huge stores& big showrooms also collect if credit
►AL SROUJI FOR TRADE                                                                                                             Damascus – Syria 
Business correspondance:                                                                                                          01/04/1993   -  05/06/1996.
                         Translate detailed information of the industrial kit and
                   Catalogues , Translate letters of chairman of the board.
Languages

► ARABIC...........................(MOTHER TONGUE).
►ENGLISH...........................(FLUENT SPEAKING,READING,WRITING).
Computer Skills

►Adjusting with Different Kinds of Software.

►Knowledge of Microsoft Office Package.

►Knowledge of Internet Facilities.
Personal Skills

►Excellent Team Worker.

►Functions Well Under Time Pressure.

►Energetic with Pleasing Personality.

►Good Communication Skills.

►Professional Attitude with Good General Knowledge.

►Able to Deal with Different Nationalities and Backgrounds.

►Fast Learner, Adjusting with Any Kind of Pressure.
Personal Details

► NATIONALITY          : SYRIAN.

► SOCIAL SITUATION : SINGLE.

► legal situations       : long term VISIT.

Seeking an opportunity with a reputed company where    my skills and experiences will have a valuable impact.
Dear Sir / Madam,

Good Day to you,

With this letter and resume, I would like to extend my interest in a position that fully utilizes my professional skills and personal abilities.

I take pride in myself and my work, and derive considerable satisfaction from doing an assignment well. I cope well with high-stress situations and can manage a variety of projects simultaneously. 

I believe my background provides the skills you require for this position. I would welcome the opportunity for a personal interview to further discuss my qualifications.

I am a clear thinker with strong interpersonal skills: I am comfortable dealing with people and am a quick learner, as well as being naturally ambitious. I am a highly motivated person and at all times endeavor to be patient, friendly and helpful when dealing with both internal and external customers.

Furthermore I am sure that I could fulfill your expectations and high standards as a dedicated member of your team because I seek the challenge of acquiring new skills and to apply my knowledge necessary for this position.

Yours sincerely,


