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CV No: 25788
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

Career Objective
To be a part of a reputed and progressive organization in order to gain knowledge and assist the professionals in performance of their duties & responsibilities for achieving organization goals and objectives efficiently & effectively.

Education
· CIMA Advance Diploma in Management Accounting ( July 2013 ) 
· CIMA Diploma in Management Accounting ( July 2012 ) 
· CIMA Certificate in Business Accounting ( Feb 2011 ) 
Computer Knowledge
· Microsoft Office. (Full command on MS-Excel and MS-Word) 
· Software / Hardware Installation and trouble shooting. 
· Translation from English to Arabic. 
· Internet browsing, surfing and emailing. 
· Windows installation/troubleshooting. 
	
	Professional Experience
	
	

	
	Employer:
	Telecom Ltd. (Pakistan)

	
	Designation:
	Account Executive

	
	Duration:
	2 Years (December 2011 – January 2014)

	
	Major Responsibilities:
	
	


· Preparation of Financial Statements i.e. from General Entry to Ledgers, Trial Balance, Profit & Loss account and Balance Sheet. 
· Preparation of monthly statements as per the company requirements. 
· Preparation of supplier’s accounts (purchase order, purchase bills). 
· Perform Cashier duties including receipts and payments at front desk. 
· Preparation of Documentations and make negotiations for Tenders. 
· Inventory Management and Production Report. 
· Recording of bills of purchase and sales in the Peachtreeg entries using Accounting Software. 
	
	Professional Experience
	
	

	
	Employer:
	The British School (PAKISTAN)

	
	Designation:
	Internee (Accountant)

	
	Duration:
	4 Months (June 2011 – October 2011)

	
	
	
	


Major Responsibilities:
· Bank Reconciliations. 
· Account Payables Management. 
· Sales & Withholding Tax Management related to Payables. 
· Establish and maintain supplier accounts. 
· Processes supplier invoices. 
· Compile source documents. 
· To prepare payments by verifying documentation, and calling disbursements. 
· Inventory Management, verification of Physical Inventory. 

	
	
	
	
	
	

	
	Personal Information
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Qualification
	CIMA UK (FINALIST)
	
	
	

	
	
	
	
	
	

	
	Nationality
	Pakistani
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Date of Birth
	August. 1992
	
	
	

	
	
	
	
	
	

	
	Languages
	English, Urdu
	
	
	

	
	
	
	
	
	

	
	Visa type
	Visit visa
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	
	


