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Objective: To seek a challenging position in a progressive and dynamic organization with an aim to add value towards the objectives of the organization to the best of my capabilities.

Qualification:

	Name
	Major
	Status
	Year

	ACCA
	Accounts, Finance, Audit, Management
	One paper remaining to qualify as an ACCA
	Continue

	M.A Economics
	Micro, Macro, planning, Stats
	Completed
	2009

	B.Com
	Financial, Cost accounting, Stats,
	Completed
	2005

	CAT
	Accounts, Finance, IT
	Completed
	2004

	Intermediate
	Pre Engineering
	Completed
	2002


Experience:

Mega & Forbs Group (Group Audit Executive) Dec-2009 to Date

	Shipping Agencies
	Telecom & Electronics
	Yard Operations
	Transportation
	Cement
	Food
	Construction

	YML.Hanjin, China, NSCSA, LNL, Samundra
	Motorola 
	Megatech (QICT & KICT)
	Mega Transport
	Pioneer Cement
	Haleeb Foods
	IDBL


Job Responsibilities:

· To assist Audit Manager to preparing Audit Plan 

· Execution of Audit Plan & report Audit work to HOD Audit.

· Ensure compliance of existing policies & procedures.

· Assess Operational & Financial risks

· ISO compliance Audit

· Identify control weaknesses and suggest recommendations after careful review to the Top Management. 
· Follow Up & meeting with Business unit heads for review & application of recommendations.

· Prepare audit report 

· Evaluate system of internal control and risk management procedures.
· Monitor compliance of KPI’s & Commitments.
Al Tariq Group of Companies (Audit Officer cum accountant)   Nov-2008 to Dec-2009

	Construction
	Traders
	Textile
	Wind Power
	Pharmacy

	AL-Tariq Constructors
	AL- Tariq Traders
	Maksons Textile
	Mankind power 
	 Grow more international



Job Responsibilities:

· Execution of Project Operational & finance Audit
· Identify control weakness and suggest best practices. 

· In the absence of head office senior accountant maintaining petty cash, general ledger, bank ledger, reconcilations, a/c receivables &a/c paybles.

· Suggest control in order to eliminate the chances of errors & fraud

· Monitor monthly Projects Budgets & Expenses.

· Monitor Credit Control as a special assignment

· Monitor Progress of projects as per detail BOQ.

· Head office Project Accounts Audit.

Maxsell Communications (Accounts officer Nov 2006 to Aug 2008)
Job Responsibilities:

· Preparation of Accounts

· Maintenance of General ledger, Cash book, A/c Receivable, A/c Payable & Bank ledgers

· Follow up for credit control of the organization

· Recording and verification of  all invoices entries
· Preparation of budgets for advertisements
· Managing Payroll Of the Company
· Managing Income Tax and Sales Tax. Matters
· Insurance of Vehicles, Contracts and Employees
Pakistan State Oil Company Limited   PSO (ACCA Trainee) Oct-2005 to Oct -2006

Job Responsibilities:

· Monitor the Banking Deposits. 

· Reconciliation & uploading daily collection in SAP 

· Support the whole Countries Depots

· Analyses of collections depots & Days wise

· Preparation & submission of daily collection report to fund management department

· Calculation of markup and bank charges on monthly basis 

· Control the collection team in the absence of collection Supervisor

·  Reconciliation’s of collected & Deposited Amount. 

· Monitor the central authorization of reversal 

·   Supported depots & provide support to resolving banking & system issues

Computer Skills:

Ms.Office  (Word, Excel, PowerPoint), SAP FICO R/3 , AS-400 Shipping, ERP & Oracle based  

Software, Internet, Outlook, Lotus Notes, Citrix, PC Agent, Credo, ALPS
Personnel Bio data: 

	Martial Status
	Married

	Religion
	Hindu

	
	

	
	


References: Will be furnished upon request.
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