KARTI
OPERATIONS/ADMIN/ACCOUNTS ASSISTANT

Dubai
+971 504753686
Karti-402708@2freemai.com 
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A Self and Result Oriented B.com Graduate. Seeking new challenges, looking to
join a progressive organization that has need and offer opportunities for advancement. Seeking a position where I can serve with my utmost capabilities and where I can give full play to my creativity to Excel within and to grow with institute.
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Education
B.com | Bachelor of Commerce in Accounting & Finance| University of Mumbai, 2021
Higher Secondary Examination
University of Mumbai, 2018
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Ruloan's
istribution
telecaller
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Promoted for Standard Chartered Bank Credit Cards.
· Dealing with customers via email and inbound calls.
· Developed and maintained positive relationships with clients.
· Giving information about latest updates of credits cards.
· Manual data input from paper-based sources into the electronic system.
· Occasionally carrying out various administration tasks (filing, printing, etc.).
· Attend Audit for a company.
 SHAPE  \* MERGEFORMAT 



· Operated for a Vueling Airlines as a Quality Checking.
· Operation in CRM (Salesforce) system.
· Authenticate of Attachment Documents of customers.
· Data input and manipulation in Excel spreadsheets and Access databases.
· Daily target achievement.
· Ensuring the safety and security of the company’s data system.
· Closing one case in 90 seconds.
[image: image3.png]


           Computer Proficiency
· MS office
· MSc -IT
· CRM (Salesforce)
· Internet functions
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EXTRA- CRRICULAR ACTIVITIES
· Received DLLE certificate from Mumbai University in the years 2020.
· Participated online national level webinar on “Teaching – learning Process: Learning the Unlearned”, organized by Clara’s College of com., Mumbai on 24th April, 2021.
· Participated in “Instagram Marketing Fundamentals” Certificate from Great Learning.
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        Personal Details
· Nationality
-
Indian
· Marital status
-
Single
· Language Known
-
English, Hindi, Marathi, Tulu.
· Visit status
-  Visit Visa (Expiry on 04 May 2022)
· E-mail Address
-
 Karti-402708@2freemai.com / 0504753686 
· Reference
-
 Mr. Anup P Bhatia, HR Consultant, Gulfjobseeker.com 
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AN R feedback@gulfjobseeker.com
HR CONSULTANT WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Marketing | 150 Certification
CV Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

Guif Business Offer NRI Fund Advisor

Equly Resacrch - MutuolFunds - Insuronca - Loons

enerating Proftable Leads by Networking
e sivarer

SecondHandBuySell.com
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First Impression Professional Services
Office No.203, Shree Balaj Helghts, C.G. Road,
‘Ahmedabad, Gujarat, India

First Impression Management Consultancy.
Post Box No 44062, Dubal
United Arab Emirates
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Putting India to Work
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