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Professional Qualification

Bachelors: in Business Administration in BBA - (Hons- 4 Years) HRM, (Equivalent to Masters degree)

(From: University of Sindh/Pakistan in 2016)

Diploma in Information Technology

SINDH BOARD OF TECHNICAL EDUCATION, KARACHI

Academic Qualification

Intermediate:

Pre-Engineering with First Division, from BISE Hyderabad/Sindh

Matriculation:

in Science with First Division





PROFILE:

A highly competent professional who can be trusted in managing complex work environments, increase work force efficiency and overhauling human resources policies and procedures. A multi skilled, multi-talented and robust self-starter who can beat expectations.

PROFESSIONAL EXPERIENCE

ASK Development [image: image11.jpg]N

ANUP P BHATIA
HR CONSULTANT

V Gulf jobseeker.com ¥
Helping you mEmnumeu/\

feedback@gulfjobseeker.com

WhatsApp +971504753686 / +971505657275

Human Resource, Management, Market Research & IT Consultancy.
Web Portal | Public Networking Service | Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Viarketing | 150 Certification
€V Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

Gulf Business Offer

enerating Proftabie Leads by Net

We can help generate Business Enauiries
for your company Services & Products.
Zero Advance Fees
Pay our commission once you receive your
payments from leads generated by us

First Impression Management Consultancy.
Post Box No 44052, Dubal
United Arab Emirates.

= International
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We can help you get 50 Certification
Management Consulting Services
Experts from your Industry available
Consultation on Implementing Systems

Assistance on Expired Certificates Available

First Impression Professional Services
Office No 203, shree Balaji Heights, € G. Road,

Ahmedabad, Gujarat, India






District Consultant: (Sep  02, 2021 to Nov 30, 2021 )

· Facilitate all the campaign activities at district level during pre-campaign phase including trainings, meetings, awareness activities at different levels and report on proposed corrective measures taken.
· Responsible to conduct meeting with district health management of Expanded Program on Immunization (EPI).
· In consultation with the district EPI focal point and partners develop coordination mechanism and protocols to follow up on the activities undertaken under each thematic area.
· Document the minutes/action points of the coordination meeting and share with key stakeholders
· Technical support to the district team (EPI and other partners) on communication strategy.
· Ensure that the district uses material developed for RCCE activities in the training manuals developed for the SIAs.
· Regular feedback to the provincial consultant SIA about the campaign activities and update him/her on any bottlenecks and solicit way forward.
· Monitor and ensure that all preparatory activities are on track as per timelines.

from BISE Hyderabad/Sindh

Other Qualification

Office Automation (3 Months)

Memon Computer Learning Centre Badin

Skills

· Good Communication Skills
· Training & Development
· Sufficient negotiation and conflict resolution skill
· Management Skills
· Expert in taking the order from the seniors and giving the valuable suggestions
· Decision Making Skills
· Strategic Thinking Skills
· Leadership Skills
Personal Information

Father Name:

Nazeer Ahmed

Date of Birth

12-07-1991

CNIC

41101-3998879-9





· Regular Liaison with the WHO team on the post campaign evaluation.
· Compile and share the final report including human interest stories at the end of assignment.
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Officer -HR:
(July 01, 2017 to August 31, 2019 )

Tasks and Responsibilities:

· Assist the Senior Officer in tasks related to Human Resources, including responsibilities in the following functional areas:
· Recruitment & Selection
· Employee Relations
· Training & Development
· Compliance, leave administration, benefits administration and events/recognition.
· Assist TIH HR management to administer and communicate various Human Resources policies, procedures, laws, standards and government regulations.
· Assist in the recruitment of personnel and temporary employees; conduct interviews, new hire screening, background checks, on boarding and orientation as required.
· Responsible in maintaining Human Resource Information System records with accuracy and timeliness; compile reports and trend analytical data as required.
· Maintain employees personal records and personal files
· Establish and maintain positive working relationships with employees; serve as a resource for all HR related inquiries.
· Perform all tasks assigned by the line Manager / Head of Department.
· Prepare monthly reports.
.


The Indus Hospital


Junior Officer -HR:
(May16, 2016 – June 30, 2017)

Role and Responsibilities:

· Support in complete process of Recruitment like,
· CV short listing
· Conduct written test
· Interview arranging
· Panel intimation.
· To manage CV/Data bank
· Processing of Job Advertisement


Language Proficiency

English, Urdu, Hindi, Sindhi


· 
To manage Employee’s Personal file
· To arrange new employee orientation
· To generate/Register employee codes
· Develop employee’ ID card
· Processing of employee’s medical fitness test.
· Coordination with seniors on day to day matters through email.

Young Sheedi Welfare Organization Badin

HR Trainee:
(Jan 2015 – June 2015)

Role and Responsibilities:

· Regular Check attendance sheets.
· Become knowledgeable on staffing, training, diversity awareness, and teamwork.
· Become familiar with our HR programs, including Workers Compensation, Drug-Free Workplace, and New Employee Orientation.
· Ensure that employees receive timely, accurate reviews, wage, increases, and benefits.
· Assisting with the production and implementation of HR policies and procedures.
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(SPO) Islamabad.

HR Intern:
(June 2014 – August 2014)

Role and Responsibilities:

· Assisting in Handling EOBI cards and their distribution to staff members.
· Record-keeping and filing of employee timesheet and leave applications.
· Assistance and record keeping and filing of medical claims.
· Chronological arrangement of Archived Regional Summaries.

TRAININGS

· Two days Survey on WASH need by YSWO.
· Attend Two days training on RTI, RTE (Article 19A) conducted by CSSP Hyderabad.
· Attain a workshop of NRSP, on the topic of developing Coastal Communities through integrated wash interventions (DCCIWI).
· One Day Badin Education Conference by Eagles Foundation Hyderabad.
· One Day Seminar by SPARC.
· One-day Training on HR work in banking sector by Soneri Bank ltd Badin.

