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UAE Experienced Accounts / Finance Professional
Finance Executive with MBA (Finance) and over 10 years of rich experience in the field of financing and accounts. Expertise in VAT, Accounts Payable / Receivables and accounting financial transactions. 

TEENA 

+971 504753686
   Teena-402887@gulfjobseeker.com 
Skill Highlights

SAP

Tally 9.0

Omni Flow E-gain

MS Office Innovative

Service-focused Netsuite

Focus



Experience

11/2021 to 02/2022

Operations Assistant -American Academy for Girls, Dubai, UAE

Updating the registrations system with all the relevant information regarding the pupil, parents and discounts applicable.

Work as a link between admissions and finance to ensure that the families receive a smooth transition into the school in terms of paperwork.

Manage payables – reply to suppliers, process payments and enter invoices into accounting software accurately.

Handle the petty cash – preparing vouchers, making reimbursements, ensuring accounting software is updated regularly.

Collect payments from families and issue receipts. Provide cost analysis for expenses.

Provide Adhoc support when required e. g. following up on fees payment, etc.

01/2013 to 04/2021

Finance Executive - Rocky Real Estate, Dubai, UAE

Monitoring all accounts payable, receivable and wire transactions.

Preparing account reconciliation, process on daily, weekly and monthly basis.

Monitoring all bank transactions and overseas data recording procedures monthly.

Maintaining the accounts of properties in UK and arranging the funds for the same.

Analyzing and forecast financial requirements for organization. Analyzing different ledger accounts regularly.

Collate bank statements on monthly basis. Ensure efficient working of all financial transactions in organization.

Preparation and updating receipts and payment entries in SAP ERP. Maintaining the personal and private bank accounts and updating the same in SAP.
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Personal Profile

Nationality - Indian

Date of birth - 29th August 1987

Marital Status - Married 

Visa Status: Visit Visa

Languages

English – Advanced

Hindi – Fluent

Kannada -Advanced

Konkani - Advanced


Experience
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Updating the commission statement and preparation of cheques.

Updating Equity Ledger, preparation of partner accounts, preparing and updating the performance report of hotels on weekly and monthly basis for making comparison analysis.

Maintaining personal credit cards in SAP.

07/2010 to 02/2012

Senior officer (Finance & Accounts) - Wipro Ltd., Bangalore, India

Working in Wividus Team as a Senior Officer on SAP - Accounts Payable Module.

Reviewing Vendor invoice bills and processing according to respective geography.

Aligning cost centre of different vendors according to their bills raised.

Providing proper answers to queries raised by vendors and solving them within the time frame.

Handling Forex settlements like FTR and BTR (Foreign Travel Reimbursements / Business Travel Reimbursements). Front End Activities.

Also working in Travel & Expense Reimbursement team processing the claims and allotting the same to the team. Back End Activities.

I am also responsible for reporting to my Managers and Senior

managers daily regarding the Progress and prior backlogs completion, Preparing MIS reports and Performance reports on daily basis.

Providing proper approvals for the claims raised by employees and Applying company policies in each claim raised by employees and reimbursing them according to the policy.

Education
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	Masters of Business Administration: Finance -
	2010

	Mangalore University, Karnataka, India
	

	Graduation: Bachelors of Commerce -
	2008

	Mangalore University, Karnataka, India
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Mr. Anup P Bhatia, HR Consultant, GulfJobSeeker.com
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Halping you to e Gt jobs & taent]

AN EATTA WhatsApp +971504753686
HR CONSULTANT feedback@gulfjobsecker.com

Human Resource, Management, Market Research & IT Consultancy
Web Portal | Public Networking Service| Digital Marketing | Web Design

Job Posting | Recruitment | Website Design | Digital &-Marketing | 150 Certification
CV Writing | CV Distribution | CV Highlight | Video CV | Certificate Attestation | Visit Visa

Gulf Business Offer i
: www.Fimcuae.com

We can help generate Business Enquiries W can help you get 50 Certfcation
for your company Services & Products. Mansgement Consulting Services
Zero Advance Fees Experts from your Industry avaiable
Pay our commission once you receive your  Consultation on Implementing Systems
payments from leads generated by us. _ Assistance on Expired Certficates Avaleble
First Impression Management Consultancy _First Impression Professional Services
Post Box No 44052, Dubai Office No 203, shree Bslai Heights, C.G. Road

United Arab Emirates Ahmedabad, Gujarat, India





