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SAAD 

Office Admin / Sales Coordinator 

Saad-402895@gulfjobseeker.com 
0504753686

Introduction:

I am very organized, punctual and Enthusiastic person. I have the ability to communicate and work with other members of a group and organization. I am someone who is always up for a challenge and feel nothing is impossible. I always look forward for tomorrow as I believe I am something new every day.
Objective:

To build career in a growing organization, where I can get the opportunities to prove my abilities by accepting challenges, fulfilling the organizational goals and climb the career ladder through continuous commitment.
Personal Information:


Nationality:


Pakistani

Date of Birth:


09-06-1994

Marital status:

Single

Qualification:

· M.Phil. Botany from University of Okarain 2018 with 1st division. 

· BS (Hons.) Botany from University of Education Lahore, Okara 
campus in 2015 with 1st division. 

· F.SC (Pre-Medical) from BIESE Lahore in 2011 with 1st Division.

· Matric (Science) from BIESE Lahore in 2009 with 1st Division. 
Specialization:

· Research thesis on Ethnobotanical importance of native herbaceous flora
used by the aboriginals of Okara district (Pakistan) and soon will be 
published.
· Research thesis on Ethno medicinal Plants use for ailments of various diseases.
Computer Skills:
· MS-Word, MS-Excel, MS-Power Point, Internet, In page, Coral Draw, E-Mail. 
Experience:

· 2 Years’ Experience as a Lecturer in Biology at Suffa Educational Complex Okara.
· 3 Years’ Experience as an Academic Head at Allied Group of Schools Okara.
· 2 Years’ Experience as a Director at Heritage Group of Colleges Okara.
· 1 Year Experience as a University Coordinator at Informatics Group of Colleges Okara.  
Languages:

· Read, Write and Speak (English, Urdu and Punjabi)
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