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Mr. Manoj, Senior Accountant

CAREER OBJECTIVE : To work for a good organization where I can expand my horizon of personal and professional knowledge and contribute significantly towards the company’s growth. 

ACADEMIC QUALIFICATION :
1. Post Graduate Diploma in Business Administration (PGDBA) from AnnamalaiUniversity, India.  
2. Bachelor's Degree in Commerce from Calicut University, India 

CORE JOB RELATED EXPERIENCE AND EXPERTISE:
· Financial forecast Yearly/ Quarterly
· MIS
· Managing all Audit of all accounting transactions
· Monthly reconciliation for payable, receivable and cash
· All Financial Reports (weekly/monthly basis)
· Ageing analysis
· Financial closing monthly/ Quarterly/ yearly
WORKING EXPERIENCE 
*From November 2001 till March 2022, working with Bader Al MullaBros& Company as Chief Accountant (over 20 years)

*From February 1995 to November 2001, worked with Poomkudy Auto Service Pvt. Ltd., India as an Accountant (5 yrs. Experience) 

Job Profile 
BADER AL MULLA BROS & COMPANY as CHIEF ACCOUNTANT- from November 2001 till March 2022
 
Bader Al MullaGroup is a company founded in 1947 with over 20000 employees in Kuwait. The Company functions under the divisions of  Engineering, Automobile, vehicle sales,rental and leasing, insurance, office equipment, security services, money exchange, computers & travels. 
Working as Chief Accountant and reporting to Financial Controller and handling the following responsibilities.

1. Supervising a team of three accounts staff.

2. Handling all spectrum of financial and cost accounting roles (AP, AR, GL, Forecasting, MIS, and Budgeting).
3. Supporting the Financial Manager in departmental cost allocation in line with management policy.

4. Develop and maintain internal control and effective accounting system and policies.

5. Making Payments to Overseas Suppliers, Preparing Sales Invoices, Calculating Monthly Staff Incentives, preparing Local Purchase Order, & All other Accounts related jobs. 
6. Monthly closing of Books of Records and Journal entry adjustments.
Reconciliation of receivable related Group Ledger accounts, Monitoring accounts payable functions, Fixed Assets Capitalization and Depreciation.

7. Supervising the functions of the Operational staffs for service rendered to internal departments and external customers by regularly checking the job cards.

8. Reconciliation of Branch Accounts with Head Office. 

9. Financial Forecasting in areas of income, expenses and earnings based on past, present and expected operations.
10. Coordinatingin all areas of monthly financial reports and providing supportin preparing and maintainingbudgets.
11. CustomerAccount Reconciliations and confirmation of balances, ageing analysis of receivables.
12. Preparation of Debit/Creditnotes and Journal vouchers.
13. Cash Management Handing daily transactions of Petty Cash & Cash collections. Booking various day to day cash expenses on Oracle based Software system (FIMS). 
14. Preparing Bank Reconciliation statement on dailybasis.
POOMKUDY AUTO SERVICE (P) LTD ( INDIA) as Accountant (Total 5 years)

Poomkudy Auto service Pvt. Ltd. is a professionally managed successful and fast growing distribution house for spare parts & Lubricants.
1. Preparing & maintaining complete records up to finalization including transaction entries, month end adjustments.

2. Extracting the month end trial balance, updating the schedules of Balance Sheetaccounts & reconciling them with the Group Ledger.Follow up of Debtors payments.

3. Doing reconciliation of Debtors accounts, Creditors accounts & Stores periodically.

4. Looking after Cash Sales receipts, Petty Cash Payments & Creditors Payments.

Skill Abilities :
1. Good MS Office skills particularly in MS Word, Excel and outlook express.
2. Good experience in Oracle based accounting software (FIMS) and Accounting Package Tally. 
3. Good Communication skills with all levels.
4. Multi-tasking and excellent organization skills.

5. Leadership and team building skills.


COMPUTER SKILLS

MS Office Excel, Tally

PERSONAL DETAILS

Nationality    : India
Date of Birth : 22nd September, 1968

Marital Status : Married

Visa Status    : Visit Visa

Languages known :English, Hindi, Malayalam, Arabic, Kannada and Gujarati. 
E-mail Address : manoj-403311@gulfjobseeker.com 

Reference
 : Mr. Anup P Bhatia, HR Consultant
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