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IMRAN
E-mail: imran-403488@2freemail.com   Visa: UAE Visit    Salary: AED 2000+Accommodation
Admin – Stores Coordinator  
Careers Objectives

To attain a challenging and accountable position in a dynamic and progressive organization, where I would have the opportunity to utilize and enhance my skills and abilities, for no efforts to make my presence an asset to the company’s performance and standing.
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Educational Qualification

	S#
	Name of Institute/Board
	Degree
	Specializati
	Passing

	
	
	
	on
	Year

	1
	Hazara University dhodial Mansehra.
	BBA
	HRM
	2015

	
	
	
	
	

	2
	Board of intermediate &Secondary
	HSSC
	Arts
	2011

	
	Education Abbottabad
	
	
	

	
	
	
	
	

	3
	Board of Technical Education THATTA
	DAE
	Electrical
	2019

	
	MAKLI
	
	
	

	
	
	
	
	

	4
	Board of Intermediate & Secondary
	SSC
	Science
	2006

	
	Education Abbottabad.
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Professional Experience

	Department:
	Peshawar Electric Supply Company Pakistan (WAPDA)

	Designation:
	Admin / Stores Coordinator / Electrical Assistant

	Duration:
	
	
	10 year


· Measure, cut, and bend wire and conduit, using measuring instruments and hand tools.
· Maintain tools, vehicles, and equipment and keep parts and supplies in order.
· Perform semi-skilled and unskilled laboring duties related to the installation, maintenance and repair of a wide variety of electrical systems and equipment.
· Disassemble defective electrical equipment, replace defective or worn parts, and reassemble equipment, using hand tools.
· Thread conduit ends, connect couplings, and fabricate and secure conduit support brackets, using hand tools.
· Examine electrical units for loose connections and broken insulation and tighten connections, using hand tools.
· Drill holes and pull or push wiring through openings, using hand and power tools.
· Clean work area and wash parts.
· Dig trenches or holes for installation of conduit or supports.
· Strip insulation from wire ends, using wire stripping pliers, and attach wires to
terminals for subsequent soldering.

· Trace out short circuits in wiring, using test meter.
· Install copper-clad ground rods, using a manual post driver.
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Professional Skills

· MS Word, Excel, Power Point, Internet uses.
· Quick book (Software)
· English Typing Speed 40 WPM.
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Certificates & Diploma

· 06 month Computer Course in Office Automation from HI-Tech College of Computer Sciences Mansehra
· English Language course from FVO Mansehra
· Expertise in Computer software.
· 01 year certificate of Electration in Islamabad Academy
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Interests

· Playing Football.
· Interested in Reading Books, Newspapers & travelling.
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Languages

	English:  Speaking
	Reading
	Writing
	Understanding

	Urdu
	:  Speaking
	Reading
	Writing
	Understanding

	Arabic:
	Speaking
	Reading
	Writing
	Understanding

	
	
	
	
	


