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Adil 

Contact Number:

971504753686
Date of Birth:

13/11/1987

Email Address
Adil-403851@2freemail.com 
Visa status:

3 months visit visa From 13-8-2022

To
12-11-2022

Driving License:

Saudi Arabia

Pakistan



EDUCATION & QUALIFICATIONS
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	Bachelor of Commerce (B.COM)
	
	

	Allama Iqbal Open University
	Graduating Year: 2021

	Intermediate
	
	

	Pakistan Islamia School Ajman
	Graduating Year 2007

	Secondary School
	
	

	Pakistan Islamia School Ajman
	Graduating Year 2004

	Work Experience
	
	

	Financial Accountant
	
	

	Fine and Fair Fabrics
	Feb 2017 to Present

	Responsibilities
	
	


Managing and handling all the financial transactions of the company

Preparing and forecasting the budget Monitoring and evaluation

Handling monthly, quarterly, and annual closings along with compliance

Reconcile accounts payable and receivable

To Ensure timely bank payments of the employees

Achievements:

In my, tenure I successfully delivered all the assigned tasks without any glitches

All the tasks were completed in the given timeframe Developed effective network with the employees and

strengthen the position of the company

	Operational Manager
	2015 to 2016


VIP Limousine Service at Anjum Hotel Al Saudi Arabia - Jeddah

Responsibilities

To ensure the recruitment and training of new employees To ensure that all the services being provided to customers

are up to the mark

To ensure all the activities conducted by the employees are noted and reported

To ensure all the events being conducted in the hotel events were successfully conducted

	Branch Manager
	2011 to


2014

Antall International Company - Jeddah, K.S.A

Responsibilities

Managed existing and incoming stock inventory with compliance

Managed and handled all the financial records of the company Contributed to the development and planning of the Sales of

the items

Helped in the training and development of employees

Maintained the records to monitor the sale’s progress.

Maintained own professional development

Achievements

Maintained good will of the customers

Good Feedback from customers

SKILLS & INTERESTS
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Fluent in Urdu, English

Adept at using Microsoft Office Excel, Word, Access, PowerPoint

Excellent communication skills and comfortable with working in a team

Always been able to produce productive results under any circumstance

Comfortable working in a changing environment

Hard work, Punctuality and Honesty are my key strengths

