[image: image1.png]Arabian Job Seeker

Helping you to search best jobs & talent since 2002

3
i |
ANUP P BHATIA
HR CONSULTANT WhatsApp +971504753686
feedback@arabianjobseeker.com

Office No 568 Dynamic Business Center Abu Baker Siddque Metro Station, Deira, Dubai, UAE

Human Resource, Management, Marketing Research & IT Consultancy

Portal Services | Public Networking | Social Media Digital Marketing | Web Designing

CV Writing & Distribution | CV Highlight | Video CV | Certificate Attestation | Visa Service
Job Posting & Advertisement | Staff Recruitment | Business E-Marketing



Abdul
+971 50 4753686
Abdul-404357@2freemail.com Location: Al Quoz Dubai.  Visa Status: Visit

OBJECTIVE
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Highly organized, focused and results- driven Business Administrator student. Seeking for an opportunity to implement knowledge, skills and understanding of all business areas in a fast pace growing firm for mutual growth.

RELEVANT SKILLS
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Quick Learner





Adaptable





Creative



Flexible



Innovative

Microsoft Office



Communicational

EDUCATION


Iqra University, Karachi

Bachelor of Business Administration – in progress – partially completed Govt. College For Men Nazimabad, Karachi

Intermediate – Computer Science – 2016

Rafi Public School, Karachi

Matriculation – Computer Science - 2014

PROJECT EXPERIENCE

Management & Administration

· Manage a team of four member as a team lead in principle of management course. Organized a project of event management. Oversee management & administrative tasks and issues
WORK  EXPERIENCE

360 BPO SALES

Jan 2022-Sep 2022

· Coordinate with clients
· Bids on gigs
· Generate leads
· Coordinate with project leads
· Maintain sales and bids records
Marketing & Operations Executive, Manal’s Kitchen

Jan 2021- Dec 2021

· Manage social media pages
· Promote several products
· Come up with ideas of discount offers & deals
· Manage distributors & riders
Management Trainee Officer, Chocolate Mess

Jan2020-Jan 2021

· Maintain records through data entry
· Participate in distribution of product
· Assist in social media marketing
Reference
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