PROFILE

To pursue a career in an organization having a global vision, which encourages creativity and offers an opportunity to learn and develop both in professional and personal aspects. I look forward to a career that would realize my own capacity, capability, experience and give me a satisfaction having of fully realized my potentials.

CONTACT

PHONE:

+971504753686
EMAIL:

Junaid-405199@2freemail.com 
PERSONAL INFO:

Nationality: Pakistani

Passport: Al0883722

Visa type: Employment

Visa Expiry: 5/7/25



JUNAID

Accounts Assistant / Data Entry 
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EDUCATION

	Bachelor ( Commerce )
	2015

	
	

	S.S.C (Secondary School Certificate)
	2015

	Intermediate (Commerce)
	2013


Foundation (M.s office )

WORK EXPERIENCE

Worked as a Data Entry Operator in Akhuwat interest free micro finance

(From June 2013 to Nov 2018)

(Maintain Record Book, Posting Company Data base, Update daily reports, maintain petty cash for office expenses, Monthly closing etc.)

Worked as a Dispatch Officer in Mughal steel mills (From Dec 2018 to 2020)

(Record dispatch quantity, Update in Data base, maintain reports, Maintain stock in data base)

Working in Transguard Room Attendant Group in Hospitality

Address Boulevard Department Emmar Group
 (From July 2022 to till date)

(Update task sheet, arranging trolley with linens, Reporting to Supervisor, Team handling etc.)

SKILLS

Very energetic result oriented and organized Efficient and well behaved person

Extremely hardworking self-motivated and able to work independently in a team environment under supervision

