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Personal Profile 
With more than Five years of Experience I am looking forward to a challenging and rewarding career that can enhance my professional expertise in the field of Banking/Finance. This also gives me the satisfaction of having made significant contribution to the field as well as contributes to my personal growth.

Professional Summary
More than 2 year of core experience In Managing Letter of Credit & Guarantee and Accounts Receivable.
More than 4 years of  experience in Capital Market Industry & Global custodian.
Domain of expertise – Letter of credit, Bank guarantee, Custody banking activities & Cash/Treasury Management
Skills Summary 
Ability to work under pressure managing and prioritising the job according to preset time deadlines.

A keen skill to learn new applications, policies and procedures within the stipulated time frame.
Computer Skills 
ERP Software – Sun Systems
Back-office Software of State Street Custody Bank viz. Multi currency Horizon, Integrated Banking System, HOGAN, Order Management System & In-Sight.
MS office including an excellent knowledge in data handling through MS Excel.
Knowledge of accounting software Tally
Career History 
19th April 2008 – till date
Finance Executive – Bhatia Brothers LLC, Dubai
Employer Profile:
Bhatia Brothers Group is a business house based in Dubai since 1958 with operations in UAE, Oman, Qatar, Iran, Iraq, Kuwait, East Africa, India, Malaysia, Vietnam & Singapore. BB Group is involved in various activities ranging from Hotels, InfoTech, Engineering products to Consumer electronics with a group turnover of One Billion Dirhams and employee strength of 1200. 
Involvement:
· TPCFZE- Stockists Of Steel Pipes, Pipe Fittings & supplier of HVAC products. 

· Automotive & Industrial Chemicals Division - Distributors for an array of Car care products, Accessories, Lubricants, Tyres, Automotive Spare Parts & Batteries & promote a complete range of Maintenance chemicals, Sealing products, Adhesives and Lubricants.
Responsibilities: 

· Ensure accurate processing of all Trade Finance related transactions undertaken by the Company, including Import and Export L/C's and Guarantees.

· Preparation and follow up with bank on LC Applications, Amendments, Guarantees, TR Placement & TR Settlements.

· Checking Export LC documents before submission to bank.

· Maintaining the bank facilities status report.

· Handling of Collection Bills, Bills Discounting, Remittances of Funds, Discounting of LC, Credit Control & Bank Reconciliation.

· Maintaining departmental filing / archiving & documentation of Import & Export LC.
· Creditors & Debtors records Maintenance

· Bank Reconciliation.

· Review on collections, are remitted into bank. 

· Periodic reconciliation of accounts with customer.

· Review the payments policies are strictly followed.

· Customer Outstanding follow up.

· Outstanding review with Sales man.
· Analyzing the TOP 15-20 customer’s O/S in weekly basis

· Collection problem and issues from customers taking with Management and resolving

· Review of New Credit Application and fixing the Credit Limit.
· To provide operational expertise and guidance to Accountant in respect of new and existing Trade Finance transactions.

· Preparing and analyzing Bad-debtors details and highlighting the Management 

· Creditors MIS on Monthly basis.
· Preparation of various product teams report on Actual Sales versus budgeted sales.

29th August 2005 – 22nd December 2007
Senior Associate – Manual Cash processing – Syntel Sourcing (P) Ltd., Mumbai

Title:

Deputy team-in-charge of Manual Cash Processing Group responsible for all the cash movements and FX’s requested through FAX and other authenticated instructions. 
Employer Profile:

Syntel Sourcing Private Ltd. (“SSPL”), a 100% subsidiary of Syntel Solutions Mauritius Limited, which is a Joint Venture between two US Companies, Syntel Inc. based at Troy, Michigan, and State Street International Holdings based at Boston, Massachusetts).

Involvement:

I have been involved in the Custody Banking activities servicing European clients of State Street Corp. United Kingdom
Responsibilities: 

· Ensuring all cash instructions received electronically (SWIFT) or manually are processed to the appropriate settlement area before established deadlines
· Accountable for all cash transfer instructions


· Process all foreign exchange requests (direct, indirect, and MT304s) received electronically or manually via FX Request for funds within the Client ID and funds for which access has been assigned 

· FX execution for On-book currencies, via FTM flow to OMS (Treasury Desk)

· Facilitating FX execution for Off-book currencies through local sub custodian

· Responsible for cancelling and amending FX trades on accounting as well as the necessary cash (MT202/MT210)adjustments for electronically received instructions and any faxed instructions from Fund Group
· Ensuring all foreign exchange trade settlement instructions are processed to the appropriate settlement area before established deadlines.

· Coordinating with Statutory/Internal State Street Corp. auditors in sorting out queries relating to trade and delivery instructions
· Preparing and analyzing of monthly MIS and taking corrective actions
Achievements/Improvements made: 
· Migrated London Manual Cash Process as a PILOT participant and Completed 2 months overseas advanced training on the Manual Cash processing programme at State Street Bank, London to handle clients across EUROPE.
· Arranged the process in a timely manner meeting tight verification as well as time deadlines by achieving 100% accuracy through continuous class room/on-the-job training among team members.

· Was Awarded with Best Performer for the year 2006
1st July 2004 – 30th June 2005
Accounts Executive – M & M Capital and Investments (P) Ltd., Kochi
Responsibilities:
· In charge of 3 branches on the daily pay-in/pay-out with respect of margin and ensuring customer satisfaction. 
· In charge of monitoring clients A/C and controlling risk of non payment.
·  Preparing Final Accounts, Assisting Auditing and reconciliation works, Accounting and making payments to the clients in time.
·  Accounting of Branch transaction and reconciliation of Branch accounts.
·  Dematerialisation of shares, Transfer and Transmission.
Education 
Mahatma Gandhi University, Kottayam, Kerala, India
Master of Business Administration (Finance) -2005
S.N. College, Nattika , Kerala
Bachelor of Commerce (B.Com) - 2002
Further Education 

National Stock Exchange of India Ltd.
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