
Sajudheen
Sajudheen.43061@2freemail.com 

Nationality


Indian

Gender


Male


Date of Birth

29th February 1976

Place of Birth

Attoor

Hight



170 cm

Weight


55 kg

Marital Status

Married 

Languages


English, Hindi, Arabic & Malayalam 

(Speak, Read & Write)

Passpor t Details

Place of Issue 
: Cochin

EDUCATIONAL QUALIFICATIONS

	Qualification
	Institution 
	University/Board 
	Percentage
	Year 

	
	
	
	
	

	SSLC

PDC

B.COM
	NSS HIGH SCHOOL MULLURKARA

 ( Matriculation)

CALICUT UNIVERSITY KERALA 

( Economics & History)

CALICUT UNIVERSITY KERALA 

( Finance & Cost Accounting with co-operation)


	KERALA PUBLIC EXAMINATION(INDIA)

BOARD OF CALICUT UNIVERSITY

BOARD OF CALUCUT UNIVERSITY


	52.83%

62.11%

48.37%
	1991

1994

1997


PROFESSIONAL QUALIFICATION 

	Qualification 
	Institution 
	University/Board 
	Year

	Diploma in Computer Operation
	RGEF – Wadakkanchery


	RGEF - KERALA
	2002

	TYPEWRITING
	ENGLISH
	60 wpm
	1994

	TYPEWRITING
	ARABIC
	40   wpm
	1997


Basic knowledge of computer: Dos & Windows, Internet, Email & epayment 

Proficient in Ms Word, Excel, Outlook & Power Point etc
Accounting SoftWares worked: MCBA, SAP B1, Tally ERP-9, & Smile Quarto


TRAINING EXPERIENCE

1. One month practical training in Computer Assembling and Software installations from Zensonic Computers Cochin

2. Professional Training in SAP Accounting Software from CCS Kottayam

ACCOUNTING PROFICIENCY

· Prepared Annual company accounts and tax returns for Auditing.

· Administered online banking functions.

· Recorded business transactions accurately in computer softwares.

· Monitored and recorded company expenses and incomes.

· Coordinated Payroll Department monthly for 100+ employees.

· Laised with bankers, insurers and solicitors regarding financial transactions.

· Managed Accounts Payables & Accounts Receivables.

· Supervised and controlled a store of 1000+ sorts of products.

· Maintained a systematic filing of business documents.

· Performed general office duties and administrative tasks.

· Managed internal and external mail functions for the organisation.

· Provided telephone support in the office whenever necessary.

· Prepared confidential sales & purchase reports for the management and clients

WORK EXPERIENCE

2010-201   
Accountant –Quarto 4.0 





Leading Company, Aluva





Manufacturing MS TMT Bars





Computerised Manufacture Accounting





Final Accounts, Tax Returns & Payroll 

2007-2009

Accounting Assistant – Tally ERP 9.0 – 3 years

Al Munna Book Shop – Sharjah, UAE

Wholesale & Retail in School Books

Cash & Bank, Bills Payable, Bills Receivable, Payroll,

Invoicing, Inventory & Import Documentation

2006-2007

Store Supervisor – (Comrade& Excel)    

Fibertex Industries FZC, Hamriya Fz, Sharja, UAE

Fabric Manufacturere & Wholesale





Invoicing, Inventory Control & Book Keeping

2002-2003

Accountant cum Cashier 
The Blues Amusement Centre Hawally Kuwait 

Network Game Center 

Cash & Bank, Invoicing, Networking & Software Installations

1998-2001

Accounting Assistant (MCBA – Arabic) – 4 years



Arabian Company for Comforters & Pillows – Riyadh




Fabric Manufacture and Wholesale

Invoicing, Inventory Control & Costing.

Objective

                     to develop a career in the field of Accounting where my extensive experience will be further developed and make full use of my knowledge and skill acquired during the course of my studies and work for the benefit of the organization as well as for personal advancement.    

PROFILE

Detail Oriented, efficient and organized professional with experience in computer accounting softwares with strong analatical and problem solving skills and with ablility to make well thought out decisions.  I am excellent in written and verbal communications skills and highly trustworthy, discreet and ethical and resourceful in the completion of projects and effective at multi tasking.  Moreover I am enthusiastic and responsible in my duty assigned and able to work independently with initiative and as a part of the management to meet objectives of the Organization.

STRENGTHS

Good communication skills in English, Arabic, Hindi, Urdu & Malayalam and well organized and punctual and can work under high pressure, honest to fulfill tasks undertaken and target oriented, quick learner, Good listener to the Senior Levels and obedient to the management.

DECLARATION 

I  hereby declare that the above given information is true to 

the best of my knowledge and belief. 
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