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CV No: 258510
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
objective
Seeking a challenging environment that encourages continuous learning and creativity providing exposure to new ideas, which stimulates professional and personal growth, I wish to contribute my knowledge of various processes and methods to profit the company wherein I can further my professional advancement.   
AREAS OF EXPERTISE

	· Operational Management
	· Cost Control
	· Excellent Analytical Skills

	· Planning and execution of the plans

· Merchandising 
	· Control Systems Design & Implementation

· Costing
	· Good Interpersonal Skills

· Budgeting & MIS


SKILLS

Professionally skilled in:

Operational Management / Analyzing / Decision-Making 

Nearly 3+ years of experience in Computerised Commercial Accounting, involving Vendor Master Management, Order and Order amendment processing,  Bills processing, Cheque processing and Generation of Journals.

Preparation of reports on Payments Due and Interest calculated thereon

Has experience in Tax processing including Tax Deduction at Source, Service Tax and VAT. Generation of Tax statements and Challans for remittance of Tax
Experienced in maintenance staff details and processing of Claims and payments related all staff related expenses. This job includes monitoring of individual staff claim limits and generation of monthly expense statements.
experience
International Pvt. Ltd. 




Jan 2008 - Apr 2010
Chennai - India
Financial Analyst
· Direct and coordinate company financial planning and budget management functions. 

· Recommend benchmarks for measuring the financial and operating performance of divisions and departments. 

· Monitor and analyze monthly operating results against budget. 

· Direct and coordinate debt financing and debt service payments with external agencies. 

· Oversee daily operations of the finance department. 

· Manage the preparation of the official annual report of actual revenues, transfers, and expenses. 

· Manage the preparation of financial outlooks and financial forecasts. 

· Prepare financial analysis for contract negotiations and product investment decisions. 

· Work with department managers and corporate staff to develop long term business plans for the company. 

· Establish and implement short- and long-range departmental goals, objectives, policies, and operating procedures. 

· Design, establish, and maintain an organizational structure and staffing to effectively accomplish the department's goals and objectives. 

· Serve on planning and policy-making committees. 

· Serve as primary legislative liaison relative to company financial issues. 

· Oversee financial management of foreign operations to include developing financial and budget policies and procedures. 

· Direct financial audits and provide recommendations for procedural improvements. 

Commercial Service Group of Zenta Private Limited 


Aug 2006 - Sep 2007
Chennai - India
Analyst
Involved in generating Management Reports such as Analysis on Ageing of Payments, Accruals of supplier’s payments, Volume Analysis, Analysis on Deposit Retention vs. Payments made and Analysis on Security Deposits Preparation and Maintenance of Journals
education and achievement
Course
Master of Business Administration (Finance)

Year
April 2007 to June 2009

Institution
University of Pondicherry

Course
Bachelor of Commerce (CS)

Year
2006

Institution
University of Madras
Course
Higher Secondary (12th Standard)

Year
2003

Institution
Central Board of Secondary Education
PROJECTS

#1
Bio-Diversity Guindy National Park

Role
Part of Curriculum

Duration
Feb 2005 to March 2005

Organisation
Meenakshi College, Chennai, India 

Project Details Environmental Crisis of National Park.

#2
Institutional Training

Role
Graduate Trainee

Duration
May 2005 to June 2005

Organisation
Polaris Software Limited, Chennai, India

Project Details
Study on Administration related activities within the Company.
#3
A Studies on the Asset Allocation of HDFC STANDARD LIFE INSURANCE COMPANY

Role
Part of Curriculum

Duration
April 2009

Organisation
Pondicherry University, Pondicherry, India

Project Details
Study on Asset Allocation of Funds for various Projects.
computer  SKILLS
MS Office (Word, Excel, Internet Explorer and Outlook) 

Operating Systems: Windows XP, Windows Vista
LANGUAGES

English, Hindi, Malayalam, and Tamil (Read, Write, and Speak)
personal details
Date of Birth
:
Nov 1984
Marital Status
:    
Married

Nationality
:        
Indian
Visa Status
:
Residence Visa (Husband Sponsorship)
Gender
: 
Female[image: image1.png]



