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CURRICULUM VITAE

Rami
Rami.43991@2freemail.com  
Experience

General Accountant – Al Masar Engineering Works Co. 04.11.2009  To Present.
· Prepare profit and loss statements and monthly closing and cost accounting reports. 

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions. 

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures. 

· Monitor and review accounting and related system reports for accuracy and completeness. 

· Prepare and review payroll entries, invoices, and other accounting documents. 

Semi Senior Consultant–Prodome Consulting Services 25.01.2008 – Until 14.10.2009 – Abu Dhabi
· Full Accountancy Services to clients & outsourcing.
· Prepares and files annual financial statements 

· Analyzing And Monitoring Accounts

· Giving Consultancy to Bad Accounts Methods 

· Being one of the team who is giving consultancy on Sales & Service Issues for several Banks and some Companies  (such as fast-forward Modern Program)
Accountant & Sales Executive – Farraj Trading & Manufacturing Co. From 02.11.2004 Until  28.12.2007 – Dubai
· Has developed the sales strategy of the company using the cross selling policy.

· Used to achieve the yearly assigned jobs of Sales to the maximum efficiency.

· Has worked hardly during the three years working with them, and has reached to be one of the initiatives in the sales effectiveness.
· Used to Prepare journal entries and reconciles general ledger and subsidiary accounts; prepares monthly financial statements, including distributing monthly revenue and expenditure reports to departments. 

· Analyzes and reconciles expenditure and revenue accounts. 
· Makes wire transfers and journal funding transfers and reconciles monthly bank statements. 

· Calculates and prepares billings and tracks receivables; reconciles monthly accounts receivable. 
· Involved in logistics by Tracking outward & inward shipment as well as handling stock count on monthly & yearly bases.
· Coordinate with the internal auditors.
· Prepares and files annual financial statements. 
· Assists with the preparation of the annual and mid-year budgets.
· Assists with the fiscal year-end and fixed asset accounting. 
Accountant & Sales Executive & Marketing Development – NEON Graphic Designer                      2003 – 2004 at Amman
· Prepare profit and loss statements and monthly closing and cost accounting reports. 

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions. 

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures. 
· Monitor and review accounting and related system reports for accuracy and completeness. 

· Prepare and review payroll entries, invoices, and other accounting documents. 
· Resolve accounting discrepancies & Interact with internal and external auditors in completing audits. 
· Has worked hardly in marketing the company products and achieved their yearly target
Sales Executive & Team Leader – Fast Link - Amman 2002 – 2003

· Representing the Retail Sales at Amman Mall Branch, and has promoted as Corporate Team Leader at Gardens Branch in Amman after achieving double target in Retail section
Book Keeper – Lubna Engineering Consultant 2001 – 2002 Amman
· Keeps records of financial transactions for establishment, using calculator and computer

· Verifies, allocates, and posts details of business transactions to subsidiary accounts in journals or computer files from documents, such as sales slips, invoices, receipts, check stubs, and computer printouts. 
· Transfer data to general ledger & Reconciles/balances accounts. 

· Compile reports to show statistics, such as cash receipts and expenditures, accounts payable and receivable, profit and loss, and other items pertinent to operation of business. 
Skills

· Highly communication skill in Modern Sales and quality Service
· Computer literate (Microsoft Office Package)
· Able to work under pressure & Having good relations with customers with genuine personality
Education Qualifications

2000 High School (GCE) Graduated from Terra Sancta College – Amman / Jordan
2004 Bachelor Degree Financial Accounting – Al Isra'a University - Amman / Jordan 
Training Courses

3 months training at Housing Bank – Amman / Jordan (before graduation year 2004)
2003 ACCPAC accounting certificate (Automated accounting Program) at the University   

Languages

· Arabic native language

· English excellent in reading, writing & speaking

· French fair in reading, writing & speaking

Hobbies
Drawing - Different Kind of Sports - Reading
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