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OBJECTIVE: 

Seeking for the position where I can maximize my skills as well as my knowledge and experiences and to share my abilities to help in the improvement of the services offered in the company I am acquainted.
WORK EXPERIENCES: 

PRIVATE NURSE
Twin Towers, Deira, Dubai United Arab Emirates

November 2012 – May 2013

Duties and Responsibilities:

· Day to day patient interaction.
· Performing personal care (dental, bathing, grooming, elimination, etc.)
· Checking and documenting patient condition like vital sign, intake and output.

· Preparing and giving medications, meals and feeding.
· Escorting to appointments to hospitals and laboratory exams.

· Assisting with mobility, providing transfer assistance, and the like.
· Maintains optimum health and well being of patient.
STAFF NURSE / ASSISTANT STAFF NURSE
Urgent Surgical and Medical Care

San Antonio, Agoo, La Union, Philippines

May 2011 – October 2012
Areas of Assignment:

· Medical, NICU, ICU, OR, DR/LR, OB-Gyne, EENT, Orthopedics, Geriatrics, Pedriatrics, Emergency Room, OPD, Surgical Department.
Duties and Responsibilities:
· Takes accurate patient history and vital signs.

· Assesses patient’s health status and complaints and refer to physician as necessary.

· Works with co-workers to establish goals and priorities for nursing intervention.

· Makes nursing diagnosis and chart appropriate nursing orders.

· Gives total care to assigned patient in accordance to patient care plan.

· Explains procedures and treatments to patients.

· Administer and observes any untoward effects of medications and IV therapy.

· Evaluates patient’s environment for safety and total well being.
· Evaluates outcomes and effectiveness of nursing intervention.
SECRETARY / CASHIER 

Sumacon Inc. 

Quezon City, Philippines; 

March 2007 – May 2008

Duties and responsibilities:

· Handle company budget and responsible for the vault key. 
· Receives check payments and deposit 
· Checks and recheck attendance, distribute salary slips and salaries.

· Answer inquiries by telephone and e-mail.

· Order and replenish office supplies and equipments, etc.
· Sorting, tallying and balancing weekly expenses and purchases against weekly budget. Prepare simple accounting reports.

· Do basic filling and recordkeeping.
CASHIER
National Book Store Inc.

SM Megamall Branch, Mandaluyong City, Philippines

September 2006 – February 2007

Duties and responsibilities:

· Enters purchases into cash register to calculate total purchase price.

· Accepts cash, checks, or bankcards for payment; completes check and bankcard transactions   according to established procedure.

· Counts money, gives change and issues receipt for funds received.

· Calculates discounts or references; requests customer identification for certain discounts and receipts as required.

· Guides and solve queries of customers.
CASHIER

SM Mart Inc.

Cubao, Quezon City, Philippines

September 2005 – December 2005

Duties and responsibilities:

· Maintains sufficient amounts of change in cash drawer. 
· Enters purchases into cash register to calculate total purchase price.
· Accepts cash, checks, or bankcards for payment; completes check and bankcard transactions   according to established procedure.
· Trains new cashiers.

· Assists customers in locating specific items.

· Keeps register area neat and stocked with necessary supplies.

TRAININGS AND SEMINARS:

Basic Life Support (Cardiopulmonary Resuscitation Training for Healthcare Providers)

Philippine Red Cross Training Hall, San Fernando City, La Union, Philippines

September 13-14, 2012

Standard First Aid Training

Philippine Red Cross Training Hall, San Fernando City, La Union, Philippines

September 10-12 & 15, 2012

Intravenous (IV) Training Program for Nurses

Ilocos Training and Regional Medical Center, Training Hall, San Fernando City, La Union, Philippines

August 3-5, 2012

EDUCATIONAL BACKGROUND

Bachelor of Science in Nursing 

La Union Colleges of Nursing Arts and Sciences

Biday, San Fernando City, La Union, Philippines
June 2008 – April 2011

Bachelor of Science in Electronics and Communications Engineering

Saint Louis University

Baguio City, Philippines

June 1999 – October 2002 
PERSONAL INFORMATION:
Age: 31      




Civil Status: Married

Birthday: September 16, 1982                       
Nationality: Filipino

Gender: Female




 
