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Seeking a challenging position in Finance & Accounts within progressive and growing organization



Executive Summary

Pursuing Chartered Accountant Final with around 10 years of experience in the areas of Corporate Finance, Finalisation/ Consolidation of Accounts, Budgeting, MIS, and Fund Management. Presently associated with Jewellery Manufacturing company Dubai. Deft at analyzing existing systems & procedures, preparing business continuity plans. An effective communicator with excellent relationship building, analytical and negotiation skills with experience in liaising with banks, financial institutions and regulatory authorities, suppliers and customers.



Areas of Exposure

Budgeting & MIS: Formulating budgets and analysing variances to determine difference between projected & actual results and implementing corrective actions. Supervising the preparation of MIS reports and other statements to provide feedback to top management on financial performance viz. fund management, credit control, profitability, etc.

Accounts Payable / Receivables: Interacting with suppliers / creditors for timely payments and handling receivables through ageing analysis to ensure the target with prominence to customer satisfaction. Preparing outstanding statements, decentralized billing / invoices and payment cheques / vouchers. Performing the reconciliation of dealers and distributors accounts for yearly financial closing. Ensuring speedy processing of payments to creditors and preparing credit notes.

Fund Sourcing & Control: Liaising and negotiating with banks and financial institutions for fund raising of working capital and project requirements. Monitoring the inflow & outflow of funds and ensure optimum utilisation of available funds in profitable investments to accomplish organisational goals. Submitting fund flow statement to the management on daily basis along with allocating funds to project sites.

Accounts & Costing: Finalising the accounts along with finalising the branch balance sheet. Formulating the bank reconciliation along with managing the trade schemes. Designing & implementing systems & procedures for the preparation & maintenance of statutory books of accounts and financial statements, ensuring compliance with time & accuracy norms.



Professional Experience

Since May’10 with Jewellery Manufacturing Co  Dubai, UAE as Senior Accountant

Accountabilities
· Formatting Budget & Analyzing Variance to determine the difference between Projected & Actual Result & implanting Corrective actions.
· Department wise manufacturing cost calculation.  

· Supervising the preparation of MIS Report & other statement to provide feedback to top management on Financial Performance. 

· Working on Emirates Business Management  (ERP Package For Gold Trade) & JAS software 
· Responsible for Accounting of all Transactions related to Suppliers of  Jewellery Manufacturing Company 
· Recording and Updating of Suppliers Database.

· Transfer of Gold to Suppliers and follow up for the same with Shipping Companies and Suppliers.

· Responsible for Gold fixing transaction in case of short supply of Gold to Suppliers.

· Responsible for Fund Transfer & Bank Reconciliation.

· Responsible for Gold Fixing Transaction with Dubai Gold & Commodities Exchange (DGCX) on daily basis.

· Accounting for month end entries

Since Mar’09-Apr 10 with Buniah Technology FZ LLC, Dubai, UAE as Senior Accountant

Accountabilities

· Preparing the Profit and loss statements & monthly closing cost accounting reports.

· Reviewing the budgets, revenue, expense, payroll entries, invoices and other accounting documents.

· Analyzing revenue, expenditure trends and ensuring the expenditure Control.

Highlights

· Managed budgets from around 20 million AED. 

· Independently handled accounts department.

Dec’07-Feb’09 with Jumbo Electronics LLC, Dubai as Finance Analyst

Accountabilities

· Working on JD Edward System (ERP Package).

· Preparing MOR Report (Monthly Operating Review Report) for Retail & USD Profit centre.

· Reviewing and submitting credit insurance applications.

· Maintaining and updating of insured customers database.

· Evaluating and managing the Incentive Scheme.

· Processing month end Account Receivable Reports from JD Edward System.

Jan’07-Nov’07 with Sachu Traders Co, Burkina Faso, West Africa (French Country) as Internal Auditor & Investigator

Accountabilities

· Coordinating with tax consultants of French Country for Tax Planning along with coordinating with HO at Hong Kong & China for Business development plans.

· Performing Internal auditing of other branches of West Africa in Freetown (Sierra Leone) & Banjul The Gambia.

Highlights

· Efficiently managed the budgets worth 2 million USD.

· Managed a team of 7 members.

Apr’04-Jun’06 with Al Redha international LLC, Dubai as Branch Accounts Officer

Accountabilities

· Managing the Accounts up to finalization.  

· Coordinating with the Statutory Audit Compliances.

Highlights

· Independently handled the accounts department.

Nov’03-Mar’04 with Shah & Shah Associates Chartered Accountants Firm, Baroda as Audit Assistant

Accountabilities

· Handling Financial Accounts and audit, Cost Accounting & MIS Reporting.

· Handling of Statutory & concurrent audit of State Bank Of India & other nationalised Banks.

· Handling of Statutory audit of M. B. Parekh Finestock Limited (TRADE WITH BSE)
· Suggesting improvements of various systems & procedure for internal control.       

· Working on budgets and Target Cost and thereby brining the Actual Costs to the level of Target Costs.



Articleship

Company:

B.R. Pancholi & Co., Chartered Accountants

Duration:

Aug’99-July’02



Academic Credentials

2005

CA PE II from Institute of Chartered Accountants of India

2002

M.Com. from M.S. University, Baroda with Second Class

1999

B.Com. from M.S University, Baroda with First Class         



IT Skills

Applications:

MS Office, Tally 7.2 & 9, JD Edward (ERP Package), EBM System, JAS ERP.


Additional Qualifications

· Successfully Completed 2nd Degree of Reiki (Natural Power). 

· Personality Development Course at Adipur – Gandhidam India.



