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Profile

· Highly capable of dealing and maintaining client relationship at different level.

· Strong interpersonal and communication skills.

· Highly organized and enthusiastic with a positive attitude.

Education

●
Master of commerce


May 1999-June2001 kerala University, kerala, India

●
Bachelor of commerce


April 1994-April1996 Calicut University, Kerala, India

●

Higher diploma in co-operation



April 1997, Calicut University, Kerala,India
PROFESSIONAL EXPERIENCE

Al Haffar General Maintenance.L.L.C, Dubai

Job title: Senior Accountant

Responsibilities

Manual & computerized accounting up to finalization.
Maintaining books of accounts/Handling petty cash.                                                                                                                                                                                                                                                                                                                    
Maintaining General Ledger, Sales Ledgers.
Preparing  bills,challans etc
Well experienced in Ms Office& Accounting Packages with good typing speed.

Well experienced in Internet and E-mail.

Kasaragod District Co-operative Bank, kerala- India

Job title: Accountant
Responsibilities

Manual & computerized accounting up to finalization
Dealing customers with pleasing manners.
Trainings attended

Attended job oriented computer programme in Office management with financial Accounting conducted by Science and Technology Entrepreneurship Development Project(STED PROJECT), Government of Kerala

Attended Training Program on Effective Communication, Problem Solving, Process Improvement & Time Management at K.S.K Management &Marketing Consultants, Calicut-India.

Computer proficiency 

Accounting Packages

:
Tally, EX.NGN, Profit, Quick Basic

Windows applications

:
Ms Office

Operating system


:
Dos, Win 98, Win Xp

Data Base Packages

:
Ms Access

Type Writing



: 
English (Lower)

Strength

Ability to establish productive working relationships and good analytical skills.

Systematic approach in solving problems and to work well within a team environment.

Competencies

Planning, Organizing, Coordination, Training & Quality
Objective

       Seeking responsible and challenging position in Accounts with a reputed organization, where I can apply my talents and skills. I enjoy the challenge of new situation and expect to make a positive contribution to the organization by taking the job with great responsibility
