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	Experienced Accounts Professional with progressive Gulf exposure in a span of 15 years in various industries. Expertise in developing, planning, organizing and administrating accounts department, MIS reporting, payroll, bank negotiations, cash management, budgeting, computerized accounting system and accounting team supervision. A dedicated and motivated team player with excellent analytical, problem solving, strategic planning, team building, negotiation, decision making, organizational, communication and PC skills.

	

	EDUCATION

	

	
	

	Bachelor of Commerce
	1988

	University of Madras, India
	


	CAREER SNAPSHOT

	Treasury Accountant 

LLC, Dubai, United Arab Emirates

Accountant
	Jun 2011 – To Present

Sept 2010- Mar 2011

	Tetra Advertising, Dubai, United Arab Emirates


	

	Asst. Management Accountant
	Aug 2006-Jul 2010

	Nakheel, Dubai, United Arab Emirates


	

	Accountant
	Apr 1998-Jul 2006

	The Aviation Club, Dubai Duty Free, Dubai, United Arab Emirates


	

	Accounts Assistant
	Apr 1992-Oct 1997

	Dubai Ports Authority, Dubai, United Arab Emirates


	

	Accounts Assistant
	Jul 1991-Feb 1992

	DCW Limited, Bombay, India


	

	Accounts Assistant
	Mar 1990-May 1991

	KayPeeKay Medical Services Private Limited, Madras, India


	

	Audit Assistant
	Apr 1989-Feb 1990

	Y. Prabhu & Company Chartered Accountants, Madras, India
	


	AREAS OF EXPERTISE

	Accounting Functions

· Prepare, examine, analyze accounting records, financial statements, and other financial reports to assess accuracy and finalize the accounts in coordination with Auditors.

· Monitor bank transfers; reconciliation of bank statements and all general ledgers accounts with cost and its supporting documents. 

· Handle complete books of accounts independently up to finalization including books of cash transaction, bank reconciliation, payroll, budget, project reports and other related jobs. 

· Take care of accounts receivable follow up, prepare cash flow statements, customer-vendor reconciliation statements & prepare MIS, final accounts such as Profit & Loss Account and balance-sheet. Generate different reports, assist auditors and report to the management.


	


	Cont’d.

· Coordinate and supervise the various accounting functions assign to staff and provide necessary guidance & instructions to achieve desired result.


	PROVEN JOB ROLE

	Treasury Accountant –LLC – Dubai, U A E
· Cash Management – Preparation of 13 week cash flow statements for banks reporting 
· Daily Cash Reporting and Review and monthly reporting

· Adhoc reporting of settlement agreements and update as per actuals

· Month-end functions like bank reconciliation and complete as per the template


	Accountant – Tetra Advertising – Dubai, U A E

· Maintain Records and accounting books upto finalization and balance sheet
· Processing of payroll for the entire management and analysis of reports.

· Preparation of bank reconciliation statements on monthly basis.

· Maintaining the petty cash as per policy and replenishing the same on a timely basis.

Asst. Management Accountant – Nakheel PJSC – Dubai, U A E

· Verifying and processing the leases of shopping malls for new and renewal as per rent schedule in the Oracle Receivable Module and generation of reports on daily basis for deposit of cheques 

· Submission of reports for Cash Flow, and Aging analysis and coordination on Month-end closing

· Verifying and processing the invoices of projects & contracts in Oracle Payable Module.

· Managing the raise of CAPEX and OPEX in the system based in the budget approvals.

· Raising the payments for purchase orders and purchase requisitions and further processing the same in the Oracle Procurement Module.

· Preparing the month end expenses analysis for operations and marketing & control of the approved budgets and monthly reports.

· Supervising the monthly bank reconciliation statements for the accounts disbursements, quarterly intercompany reconciliations and transactions verifications.

· Devising journal entries for accruals & month end closing procedures in accounts payable module.



	 Accountant – The Aviation Club – Dubai, U A E
· Processed all the payments of the suppliers, contracts and projects in computerized way.
· Reconciling the supplier and contractor statement for payments and further prepared reports with regard to month-end closing and bank reconciliation statements.
· Prepared the month end and year-end journal entries and monthly reports.


	Account Asst. - Dubai Ports Authority – Dubai, U A E

· Managed the review of ledger accounts in a fully on line computerized environment.
· Handled the credit control, monthly statements for clients and booking of provision based in customer ageing reports.
· Heightening the marine invoices, container non-THC invoices, stevedoring charges and other port activities, which includes the lease rental invoices.
· Supervised the accrual provision & pre payments and analysis of payroll for staff advances.
· Drafted the month end journal entries subjected for finalization and analysis of control accounts.



	IT SKILLS

	Oracle Financial (Receivables,Payable,GL Modules) & Accounting Softwares, Microsoft Office 


	PERSONAL DETAILS

	                           Nationality: Indian 
                            Marital Status: Married

Visa Status: Employment Visa               Languages: English & Hindi, Tamil
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