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OBJECTIVE

To be employed with a company of repute and to utilise my gulf experience of 14 years as Accountant in various industries to the benefit of the company and to ensure financial probity and adherence to systems and processes.
Skill Sets

Proficient in Finalization of Accounts and Internal Audit
MS Office 2000 (Word, Excel)

Familiarity with Tally ERP 9, Peachtree & Quickbooks
WORK EXPERIENCE
March2011 onwards

Working as a Accountant.

International Est, an Export/Import co. as Accountant
3rd July 2009 to Feb 2011

Responsibilities:

· Complete Accounting  and banking 

· Reconciliation of Debtors & Creditors

· Accounting of LC transactions

· Dealing with external auditors

· Monthly submission of Financial accounts to Bank

Al Reyami Office Furnishing as Accountant
May 25th 2008 to 24th May2009
Responsibilities:

· Reconciliation of bank accounts relating to 20 banks

· Accounting of complete entries relating to banks

· Follow up- with banks for advices

· Advising the accounts dept for related entries for non-booked entries

· Correspondence with bankers for required details

· Inter-co Reconciliation

· Accounts Payables & Settlements
· LCs & Guarantees
Dubai-based Transport & Shipping Co. asAccounts Officer

July 2005-April 2008

Responsibilities:

· Follow up with Debtors for payment in Dubai, Muscat and Qatar

· Reconciliation of Debtors Statements

· Approval of Invoices

· Answering the queries of debtors and follow up

· Check and confirm the Custom duty paid at the border is as per the invoice
· Preparations of quotations and replying to queries

Speed & Safe Couriers, Trichur, India, as Accountant & Internal Auditor
1998-2003   

Responsibilities:

· Accounts Finalization and preparation of Trial Balance and Balance Sheet

· Accounts Receivable Control including collection and follow up

· Cash Management ensuring smooth collection and disbursements and control of Money Transfer Business operations through courier service

· Monthly MIS statements that include income of branches and Franchisees

· Analysis of variance vis-à-vis budget and previous month results

· Control of branch and franchise operations, timely preparation of accounts, compliance of operations as per norms and standards

Thomas Mathew & Co., Chartered Accountants, asInternal Auditor

1996-1998
Responsibilities:

· Check daily transactions and vouchers

· Scrutinize that the calculation of interest credited to loan accounts is as per approved standards

· Ensure that documents related to loan disbursements and approvals are in place

· Verify the bank charges for demand drafts are debited to relevant accounts

· Verify the NPA accounts and confirm the provision made is as per agreed norms

· Confirm the figures of Profit & Loss Accounts and Balance Sheet against head of Accounts

Isex Fashions, Chennai, India as Group Accountant
1992-1993 

Responsibilities:

· Overall in charge of accounting functions like purchases,Payments, salary disbursements, Accounts Receivables Control and monitoring
Zubair Enterprises, Muscat, 1982-1991as Assistant to Financial Controller
Responsibilities:

· Overall responsibility for accounts finalization, Trial Balance and Balance Sheet
· Cash Management and salary disbursement
· Monthly MIS statements and comparison of monthly results with previous months
· Accounts Receivable control including collection and follow up
Sudarsan Finance Corporation, Madras, India as Accounts Assistant
1979-1980   
Responsibilities:

· Verify daily branch statements and report variation to Accounts Manager
· Follow up with Branch Managers for daily statements
Hyderabad Iron & Steel Works Ltd, Hyderabad
1978-1979
Responsibilities:

· Procurement of Material for stores from local Market
· Payments to creditors

· Accounting of Purchase Bills
EDUCATION
1971-1976    Calicut University, Kerala, India

B.Com, Cost Accounting

Languages Known:

English, Hindi & Malayalam

Other Details:

Visa Status: Spouse Visa
Certificates:
Attested by UAE Embassy

Date of birth: 
15th September 1955
