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1. Working as an Accounts  Manager  Officer in Arati & Company Pvt Ltd from 19th April 2013 to till date.

Job Profile:
· To open L.C & Bank Guarantee.
· Received all import documents & calculate landing cost.
· To manage Inventory Movement (both in manual or Computer).

· To reconcile Party statement, suppliers & Bank.
· To verify or calculation of Loan.
· To check & verified daily work done by other accounts staff.
· To supervision of 3 junior staffs.

· Tax or vat related work.

· To make pay roll or salary sheet.
2. Worked as a Senior Accounts Officer in Arihant Holidays Pvt Ltd from 23 April 2011 to 16th March 13.

Job Profile :( computer Work)
· To make Bank Reconciliation.
· To make refund (sales return of ticket) in G.D.S (Abbacus, Amedius, Galilio) & B.S.P system.

· To entry voucher of sales return in tally & in portal.

· To prepared Invoice from tally software.

· To handle all refund part (i.e. local purchase ticket or imported ticket) of company.

· To collect the payment from party. 

· To supervision of daily sales /purchase entered in tally.
· To reconcile Party Ledger (debtors & creditors).

3.  Worked as a Senior Accounts Officer in Gandaki Tours & Travels Pvt. Ltd from 23rd August  

      2009 to 1st March 2011.
  Job Profile :( Manual and computer Work)
· To make Bank Reconciliation.
· To make refund (sales return of ticket) in G.D.S(Abbacus, Amedius, Galilio) & B.S.P system.
· To entry voucher of sales return in fact.

· To prepared Invoice from fact software.

· To handle all refund part (i.e. local purchase ticket or imported ticket) of company.

· To collect the payment from party. 
4. Work Experiences (Abroad Experience):
      Worked as a Sales Executive in Sajina Hardware Trading from 9th June 2007 to 7th June 2008    in Abu Dhabi, Mussafah - 10 

Job Profile:
· To handle Sales and purchase department.
· To visit persons in market & discuss on sales item.
5. Worked as an Asst. Accountant/a Purchase officer in Hansa Trading Co.L.L.C.  [ Building    Material and Structural Steel], Sharjah U.A.E from 14th April 2003 to 21st March 2006.
Job Profile :( 6 months)
· To handle Sales for Local & Trading Company by phones.
· To make purchase from local market.
· To follow up the Creditors (Traders only) & asked for payment.
Job Profile :( 29 months)
· To Handle Cash and Deposited in Bank. 
· To received the phone calls and transfer them to authorized Persons. 
· To make Salary list properly. 
· To make Statements for different parties to show accounts balance. 
· To put / issuing inventory in computer as followed by Delivery Notes.
· To make Bank reconciliation.

6. Hotel Buddha, Thamel, Katmandu, Nepal.

Worked as a Cashier in Hotel Budha, Thamel, Kathmandu from 20th Aug 2000 to 9th Sep.2002. 

Job Profile:

· To Handle Cash and Deposited in Bank. 
· To received the phone calls and transfer them to Authorized Persons. 
· To make Salary list properly.
· To make statements for different parties to show accounts balance
7. Professional Experienced:
· Course Completed in M.S. Word, Excel, Dos, FoxPro & Email & Internet.
· Course Completed in Tally Accounting Programmed.
· Course Completed in The Professional Accounting Programmed (TPA) from “Charted Accounting Institution” (CAI) Pvt Ltd in Putalisadak, Kathmandu.
· Course Completed in Auto cad in 2D & 3D.
· Course Completed in Graphic Design (Adobe Page Maker, Photoshop, Macromedia Freehand & Coral )
8. Academic Qualification: (From Nepal);
· Bachelor in Science & Technology (Physics, Stats & Maths) from Tri-vuban University of Nepal in 2003.
· Intermediate in Science & Technology from Tri-vuban University of Nepal in 1999 in 2nd Division.
· School Leaving Certificate (S.L.C.) from HMG Board of Nepal in 1st division. 

9. Personal Details :
Nationality     





: Nepali

Place of Birth     




: Kathmandu, Nepal

Marital Status     




: Single

Language Known   

: English, Hindi, Known Arabic,  

 
  Tamil, Gujrati 
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