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Curriculum Vitae
BAIJU 
 BAIJU.47126@2freemail.com    
OBJECTIVE:
A challenging position in the Financial Accounts of any reputed company, where my accounting and organization skills can be used and developed, which I gained by perseverance.
EDUCATIONAL QUALIFICATIONS:
Bachelor of Commerce         
University of Calicut, Kerala, India
2000 to 2002

ADDITIONAL QUALIFICATIONS:
· Computer Software knowledge

Microsoft Windows 95/98, Windows XP

· Office Automation Software Packages

M.S. Word, M.S. Excel

Tally Accounting Software (4.5, 5.4 and 6.3)

WORK EXPERIENCE:
Experience in India
Position: Accountant

2nd December 2006 - 6th September 2007
M/s. Aswathy Enterprises, Triprayar, Trichur, India 

Position: Accountant

June 2005 - July 2006

M/s Tetco Times evening daily newspaper – Trichur, Kerala
Nature of Work 

· Responsibility to keep the accounts update until finalization of the annual accounts.

· Presenting cheques and deposits cash to the Bank. 

· Preparing periodical priority lists and submits to the Management for approval. Issuing cheques to the creditors according to the approved priority list.
· Preparation of Receipts vouchers, Payment vouchers, Journal vouchers, Debit notes, Credit notes etc… entering the vouchers in the computers and updating the accounts.

· Preparing sales invoices, preparing the Debtors list according to the credit period for follow up.  

· Inviting quotations and preparing Local Purchase Orders. 
Position: Accounts Assistant
Sep-2003 - May 2005

P.K. Jayan & Co. (Chartered Accountants)

Nature of Work: 

· Writing Purchase register, Sales register, Daybook, Ledger account etc.   

· Verification of vouchers, Journals, and other documents.  Preparation of Trial Balance, Profit & Loss Account and Balance Sheet.

· Assisting to conduct periodical audit of Accounts of Proprietary Concerns, Partnership firms and corporate entities.
PERSONAL INFORMATION:
	Date of Birth
	20 May 1982

	Nationality
	Indian 

	Marital Status
	Single

	Gender 
	Male 

	Visa Status
	Visit Visa (Valid till 23-01-2008)

	
	

	
	

	
	

	
	

	Languages known
	English, Hindi, Malayalam & Tamil


DECLARATION:
I hereby declare that the above information is true and correct to the best of my knowledge and belief.
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