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                             Curriculum Vitae

Personal Information

· Date & Place of Birth: 27th of October, 1979, Bucharest

· Marital Status:  Divorced
· Nationality: Romanian

Professional experience 


· The Romanian Defense Ministry- translator, from 01.04.2003 to the present moment. In the last 2 years I occupied the position of office manager, successfully coordinating the activity of 9 employees. 
· The Popular University „Ioan Dalles” Bucharest - Arabic teacher, beginner level, from October 2006 to June 2007. I managed to teach a group of 8 students the basic Arabic writing and speaking skills and to introduce them in the world of Arabic and Islamic civilization, traditions and culture. 

· The Consulting and Commerce Company „S.C. BOGAS SRL”, Bucharest – translator, from November 2000 to March 2003. I was in charge of translating economic, technical and legal documents, also collaborating with the Public Relations department.   

· IBM Romania”, Bucharest - translator, from March to July 1999. Besides the translation activities I was also part of the Public Relations department, organizing press conferences and translating press releases.
Education
· 1994-1998 – Bilingual high school „George Cosbuc”, Bucharest

· 1998 – graduated the distance courses of „World English Institute”, Oregon, USA

· 1998 - 2002 – University of Bucharest, Faculty of Letters, specialization English, Romanian

· 10.09.2001 – 08.08.2002 – Business English Course, The European  Institute for Correspondence Studies

· September 2002 – Certificate of English translator  authorized by the Romanian Justice Ministry

· October 2005 - June 2006 – Postgraduate studies of Arabic, National Defense University, Bucharest 

· Starting with October 2007 – student at the University of Bucharest, Faculty of  Foreign Languages, specialization Arabic

· November-December 2007 – Arabic training course, medium level, Amman, Jordan
Languages

· English: Excellent (Reading/Writing/Speaking).

· Arabic: medium (Reading/Writing/Speaking).

· French: Medium (Reading/Writing/Speaking).

· Italian: Medium (Reading/Writing/Speaking).
Skills:
· Team spirit
· Excellent project coordinator
· Creativity
· Decision-making ability
· Interpersonal communication ability
· Resistance to intellectual effort
· Analysis and organizational abilities
· Perseverance
·  Responsibility
· Intuitive and emphatic spirit


PC: 

· Internet

· Office application (Word, Excel, PowerPoint)

· Photo editors (Photoshop)
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