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CAREER OBJECTIVE
To seek a challenging job in a competitive and progressive organization, this shall provide me an excellent opportunity to render greater responsibility by utilizing my potentials and providing utmost commitment and thus paving way for self-realization and excel as a professional in my career.
Professional Experience

1. Organization: WISDOM COLLEGE & COMPUTER CENTRE (INDIA)
Tenure: SINCE 01/06/2004 
Designation: TEACHER (MGT ACOOUNTING, COST ACOUNTING, ACCOUNTS BASICS)

         INSTRUCTER (TALLY 7.2 and TALLY 9, MS –OFFICE & INTERNET)
3. Organization: N V RICE TRADING CO (INDIA)
Tenure: SINCE 09/5/2003 to 25/05/2004
Designation: ACCOUNTANT CUM CASHIER
JOB PROFILE 
· RECORDING DAILY TRANSACTIONS

· PREPARATION OF DAILY MONTHLY AND WEEKLY STATEMENTS OF RECEIVABLES AND PAYABLES

· PREPARATION OF INVOICES

· FINALISATION OF ACCOUNTS 

· SUBMISSION OF ANNUAL RETURN
· PREPARATION OF CASH FLOW STATEMENT
· SUBMISSION OF DATA REQUIRED BY BANKS TIME TO TIME
· COLLECTING AND RECORDING ACCOUNTING DATA
· SUBMISSION OF DATA REQUIRED BY BANKS & PROVISIONAL BALANCE SHEET
· MAINTAINING ALL BANK ACCOUNTS

· MAINTAINING ACCRUTE RECORDS OF ALL TRANSACTIONS

· RESPONSIBLE FOR ALL MANAGEMENT ACCOUNTS UPTO TRIAL BALANCE AND BALNCE SHEET
· CONTROLLING AND VERIFYING EMPLOYEES PAY-ROLL 
· HANDLING INVENTORY MANAGEMENT

· MANAGING BUDJETING AND VARIANCE ANALYSIS

· HANDLING ALL ACCOUNTS RECEIVABLE.

SCHOLORSHIP RECORD  
Graduation                               : Bachelor of Commerce,
Calicut University, India




     : Master of commerce (waiting for result)
Other Qualifications               : Diploma in MS OFFICE






       
      :Diploma in computerized accounting (TALLY-9)

                   

PERSONAL PROFILE

D.O.B                                     :     1st April, 1978

Sex



:     Male

Nationality                            :      Indian

Marital status                       :      Single

Hobbies and Interest               :      Reading Journals  & Listening to music
