CURRICULAM VITAE

BARGATHULLA                       BARGATHULLA.49903@2freemail.com 

    

Carrier Objective:-
To pursue a challenging position in your organization where by my skills and abilities will greatly enhance the success of our organization and for my personal growth.
Carrier Summary:-
· Have 4 Years of experience in Accounts & Admin 

· Responsible for the company’s  Financial activities & Directly report to the Management of the company

· Expertise in ‘Employee Interaction’ (International & Domestic), 

· Key areas:   Accounts Receivable & Accounts Payable, Payroll Full & Final Settlement,

                           Bank Reconciliation  and Reporting to management
Work Experience:-
Company Name
: Sky Express International LLC, Dubai, UAE



 (Founder of ETA ASCON STAR Group)
Role

     
: Accountant

Duration
     
: March  2008  - December 2011
Company Name 
: Centurywells Roofing India Pvt Ltd, Chennai, India
Role

      
:  Junior Accounts Executive 

Duration              
: Sep 2006 – Aug 2007
Job Responsibilities:-

Working as a “Accountant” in Sky Express International LLC

· Accounting Journal of Receipts & payment voucher.
· Verification of Sales order and Purchases order relating to Price, Credit limit Payment terms & Delivery Schedule.

· Accounting of Branch collection entries, the same has been received through mail from branches.
· Monitors/screens all purchase in accordance with following factors of cost, urgency, terms, quality & availability.
· Preparation of Bank  Reconciliation Statement in monthly basis
·  Handling daily cash deposit and cheque collection & payment through Bank
· Handling office petty cash  & Daily cash collection of shipment  charges from messengers.
· Ensuring that creditors/debtors are effectively controlled and regularly monitored to guarantee speedy payments/recovery of all debts for the store
· Checking the Payment of Invoices in accordance with Work Order terms & Conditions
· Review, prepare and process payments after checking adequacy of approvals and highlight areas of deficiencies to Supervisor/Manager. 
· Reconciliation  of  Customer’s & Vendor’s accounts statements
· Preparing and Maintaining the monthly PAYROLL for all employees as per WPS system. 

· Checking & Processing Employees Leave & Final settlement.

· Streamlining & Rechecking  of daily Data of export & Import Shipment details and  charges are   comparing with Vendor’ s cost.
· Reporting to GM-Finance regarding financial status and various reports on weekly and monthly basis.

· Supporting corporate office over phone for all the quires related credit outstanding.

· Monitoring of Daily fund position  accordingly and reporting to GM-Finance.

· Coordination with Internal Auditors for Audit. Involved in finalization of Accounts  with Audit personnel

Working as a “Junior Accounts Executive” in Centurywells Roofing India Pvt Ltd
· Preparation of sales invoice.

· Accounting the receipt vouchers against the payment from the customers.

· Preparation of sales orders on purchase order.

· Maintaining the documentation of files and handling the stationeries and general office requirements.  

Educational Qualifications:-
· Bachelor of Commerce (B.COM)

Bharathidasan University (2003- 2005), 

            Specialization:  Major in Accounts & Allied in Commerce

· Completed  Group-1  in ICWAI  Inter (Cost and Works Accountant) and pursuing group-2
· MBA (Finance), -   Pursuing

           
Annamalai University .

      Specialization:  Major in Finance
Computer skills:-
· Office Automation    : MS Office, Internet Applications.

· Accounting Package  :  Quick Book & Tally 6.3

Extra curricular activities:-
· Serviced as an Editor in Anti Dowry Association during 2003-2004

· Serviced as a Treasurer in Anti Dowry Association during 2004-2005

Personal Details:-
Date of Birth


: 26th May 1984

Sex



: Male

Martial Status


: Single

 Nationality


: Indian

Religion


: Muslim
Languages Known
: English, Tamil (Read,write &speak)
Declaration:- 
I hereby declare that above details furnished by me are true to the best of my knowledge. 

