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HIRAN
SENIOR LEVEL ASSIGNMENTS
Finance & Accounts: Accounts Receivables &
Payables Management
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 hiran.51003@datachampion.com 

Mob: +971504973598

	
	Core Competencies
	
	
	“Offering nearly 7 years of experience in financial and management accounting functions
	
	

	
	
	
	
	
	
	
	
	

	
	Accounts Receivable (AR)
	
	
	
	both & rendering cost savings for the organization”
	
	

	
	
	
	
	
	Industry Preference: FMCG /Retail Location Preference: UAE / UK / Europe / Africa
	
	

	
	Accounts Payables (AP)
	
	
	
	
	
	

	
	
	
	
	
	Career Summary
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	Financial & Management Reporting
	
	
	Driven, highly energized, and recognized for conceptualizing & implementing
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	financial procedures, internal financial controls and costing in compliance with
	
	

	
	Recovery of Outstanding Payments
	
	
	rules & regulations
	
	
	
	

	
	
	
	
	
	
	Expertise in reviewing and enhancing all financial procedures and internal
	
	

	
	Petty Cash Management
	
	
	
	controls, automating and integrating financial information systems
	
	

	
	
	
	
	
	
	Proficient in developing and analysing various MIS reports to be submitted to top
	
	

	
	Statutory Compliance
	
	
	
	
	management
	
	
	
	

	
	
	
	
	
	
	Excellence in identifying new business opportunities & analysing the financial
	
	

	
	
	
	
	
	
	
	
	

	
	Bank Reconciliation
	
	
	
	
	aspects of the same; sharing reports with management & formulating financial
	
	

	
	
	
	
	
	
	budgets/ controls/ policies
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	Ageing Analysis
	
	
	
	
	An accomplished & effective leader with excellent motivational skills to sustain
	
	

	
	
	
	
	
	
	growth momentum while motivating peak individual performances
	
	

	
	Variance Analysis
	
	
	
	
	IT Skills
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	Education
	
	
	
	
	MS Office (Excel & Word), Outlook Express, Tally, E-freight, Cargo Wise and ERP
	
	

	
	
	
	
	
	
	Career Timeline
	
	
	
	

	B.Com. from University of Kerala, India in
	
	
	
	
	
	
	

	2006
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Cashier
	
	AR / AP In-charge
	
	

	
	
	
	
	
	
	Grand Weld
	
	
	
	

	
	Soft Skills
	
	
	
	
	
	
	Enkay Express,
	
	

	
	
	
	
	
	
	Shipyards, Dubai
	
	
	
	

	
	
	
	
	
	
	
	
	Dubai
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	Change Agent
	Collaborator
	
	
	2010-2012
	2012-2013
	Since 2014
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	Motivational
	Communicator
	
	
	
	FMCG Purchase
	
	
	

	
	Leader
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Officer & Accounts
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Payables In-charge
	
	
	

	
	
	
	
	
	
	
	Euro Emirates Group,
	
	
	

	
	Thinker
	
	
	
	
	
	Dubai
	
	
	

	
	
	
	Planner
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 Professional Experience
Since Jan’14 with Enkay Express (Branch of Al Rai Logistica Group managed by Al Shaya Group), Dubai Accounts Receivables & Payables In-charge
Key Result Areas:
Monitoring financial accounting including GL / Bank / AR / AP and so on; conducting ageing analysis debtors & creditors and reporting periodic variances & causes and analyzing capital budgeting requests
Supervising operations of the Accounts Receivable (AR) section with focus on ensuring efficient processing (payment allocation, reconciliation and month-end reporting) of company receivables
Coordinating and following up with customers for the collection of overdue / long outstanding accounts
Preparing weekly accounts receivable ageing reports on compliance and adverse trends along with appropriate recommendations or conclusions
Drafting timely sales & MIS reports and cash at bank statement & cash budget statements on a weekly basis and daily & monthly bank reconciliation & vendor reconciliation statements; reconciling receivable & payables with their respective statements Ensuring the smooth running of the Accounts Payable Department; conforming that the Accounts Payable team replies to all queries in a timely manner and that all queries were dealt with correctly
Managing vendor relations as well as timely and accurate processing of invoices, purchase orders, expense reports, petty cash vouchers & payments
Maintaining adherence to corporate, accounting and GAAP standards; addressing escalated Accounts Payable issues raised by employees and vendors
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 Previous Experience
May’12 – Mar’13 with Euro Emirates Group, Dubai
FMCG Purchase Officer & Accounts Payables In-charge
Mar’10 – May’12 with Grand Weld Shipyards (Abraaj Group), Dubai Cashier
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 Personal Details
Date of Birth: 25th July 1982
Languages Known: English, Hindi & Malayalam
Nationality: Indian
Marital Status: Single
No. of Dependents: 2
Driving License: UAE & India
Visa Status: UAE Residence Visa (Unlimited Contract) [image: image5.jpg]
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