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PRAVEEN


Praveen.5177422@freemail.com  
C/o 0503718643
CAREER OBJECTIVE

To be a part of an organization that offers challenge and recognition where in I can be of service and contribute for the continuous success of the company and to meet its ever-growing targets with my acquired experience and education
Career history
Presently working with Arabian Pipeline Supply FZCO, Steel Trading Group of companies (Suppliers of Oil, Gas & Marine Industries), Dubai from December 2010 as a Coordinating Officer (Sales Support & Procurement) 
Worked with Tulip Trading L.L.C, Dubai (November 2007- November 2010) as a       Sales Executive
Worked with Arizon Technologies Pvt Ltd, Cochin (January 2006-August 2007) as an Administrator
duties and responsibilities
· Support sales departments with quotations for the purpose of tenders/ biding.

· Coordinate with user departments and suppliers in the purchasing scope of work for projects assigned.

· Identifies the material needs and receives purchase requisitions from sales departments.
· Invites quotations from supplies, assesses, decides and awards the business to one of several competing suppliers after considering such factors as price, quality of supplies and delivery
· Responsible for the preparation and process purchase orders and documents in accordance with company policies and procedures.

· Ensure competent quality execution of all regular purchasing duties

· Monitor and co-ordinate deliveries of items between suppliers to ensure that all items are delivered to site/store on time. (Local and Overseas).
· Maintain complete updated purchasing records/data and pricing in the system.

· Introduce new suppliers to the company.
· Interact with various suppliers to build & enhance relationship with company.
· Responsible to handle the supplier’s non-conformance related to quantities. For quality related non-conformance of suppliers, coordinate with QA/QC in resolution, before QA/QC approach the supplier.
Projects (CUSTOMER reference)


· GASCO, ENOC, ADNOC, ZADCO, ADMA, ADCO
· OXY PETROLEUM, OMAN, PDO

· OXY PETROLEUM QATAR, QATAR PETROLEUM

ACademic PROFILE


· Master of Business Administration from Manipal University, India 

· Master of Computer Application from Bharathiar University, India 

· BSc Mathematics from Calicut University, India 
certifications


· Completed Training in SAP R/3 
· Internal Auditor Training from TUV SUD Middle East

ISO 9001: 2015

ISO 14001:2015

OHSAS 18001: 2007 

skills and interest
· Excellent coordinating skills

· Possess excellent oral and written communication skills 
· Numerate and computer literate, fast learner
· Good negotiation skills
· Knowledge of product and service purchasing policies and practices
· Pleasant, confident manner for dealing with a range of people

· Be able to work well as a member of a team

· Have the ability to analyse and assess information

· Ability to interact with vendors and provide assistance to various  departments 

· Works well under pressure to meet deadlines.

software exposure
ERP                                                    :         ORION, SAP R/3, FOCUS SOFT
Languages                        
           :         VB 6.0, C++

Operating System             
           :         Windows 

Database                    
                       :         SQL, MS-Access, ORACLE  

Office Packages                                 :         MS-Office

Graphic Tools                                    :         Adobe Photoshop

Personal PROFILE

Name



           :         
Praveen

Gender                                               :       
Male   

Nationality

 
           :      
Indian

Date of Birth

                       :         
31st December, 1979.

Marital status                                     :            Married                                       


Languages Known
 
           :         
English, Hindi, Tamil and Malayalam 

DEclaration
I hereby declare that the information furnished above is true to the best of my knowledge. I am also confident of my ability to work in a team.

DUBAI                                                                                                                            Yours Sincerely
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