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CURRICULAM VITAE
SALEEM   
C/o-MOBILE: 050-4973598
Email : saleem.52071@2freemail.com 

Gulf Experience


· Arabian Jerusalem Company (H.E Division) Sharjah

Accountant                       February 2003 – Till date.

· Wrist Middle East (U.A.E) L.L.C., Sharjah

Accountant             May 1999 – July 2002
· Al Gosaibi Cold Stores, Jeddah-K.S.A

Accountant         July 1991 –Feb 1998

Work Responsibilities 

· Maintaining General Ledger

· Preparing all kinds of Accounting Vouchers

· Control and follow-up of bills receivables and payables

· Checking and Passing all incoming Bills & maintaining payable Bills Register
· Creditors payment & Reconciliation

· Monitoring the Withdrawals & deposits
· Reconciliation of Bank & handling of petty cash

· Preparing payroll, provision, depreciation JV’s, Staff  leave salary & Settlement

· Submitting Weekly Debtors & Creditors aging report to the management

· Supervision & control of data feeding
· Supervising procurement of commodities  

· Coordinating with auditors & computerized finalization
Education Details
· B.com                         -  Bharathidasan University -India
· Computer Skills          - Windows (Word & Excel)

· Accounting Package   - Tally

· Typewriting                 - Junior level -English

Personal Details

· Date of Birth         – 16/01/1967

· Languages             – English, Hindi, Tamil & Arabic

· Marital Status        – Married

· Visa Status            – Employment Visa (Transferable)[image: image3.jpg]
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